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RULES - PROCEDURE - ORGANIZATION  
   WEST VIRGINIA ANNUAL CONFERENCE - THE UNITED METHODIST CHURCH

(All paragraph references are to the 2016 Book of Discipline unless otherwise noted)
                

PART A:  RULES AND PROCEDURES FOR THE ANNUAL CONFERENCE SESSION  

 I.   RULES 

1. Adoption of Rules.  During the first business session, each Annual Conference shall adopt its 
rules which will then be in effect for the order and organization of the Annual Conference.

2.  Suspending or Amending Rules.  
a.  Any person or persons desiring to present an amendment or amendments to the Conference 

Rules must present the proposed amendment or amendments in writing to the Conference 
Rules Committee by February 1st of each year. 

   b.   The Conference Rules Committee shall assemble, edit and reproduce and present such 
proposed amendments to the Conference, with its recommendation, but they shall not have 
the power to change the essential meaning of any proposed amendment or amendments.  
However, where the proposed change is so simple as to be readily understood, the committee 
shall not be required to reproduce the report.  Provided, further, however, that the Committee 
on Rules shall have the right to propose any alternative change or new rule or rules that the 
committee deems advisable and which may be given as a part of the committee’s report to 
the Annual Conference.  Any agency proposing a substantive revision or amendment to one 
of the present Conference Rules, shall send a representative to appear before the Committee 
on Rules for the purpose of clarification and interpretation.  

  c.   If, in the course of Annual Conference session, a motion is made from the floor that would 
amend the rules of the Annual Conference, a motion to suspend Rule I.2.a. and any other rule 
interfering with said proposed action must first prevail, and then said amendment shall be 
referred to the Rules Committee prior to vote by the Annual Conference session.  Proposed 
rule will be brought back before the Annual Conference Session within 24 hours.

d.  All amendments must be adopted by a two-thirds vote of those present and voting.  
e.  All amendments shall become effective immediately upon their adoption unless otherwise 

indicated.  
f.   These rules may be suspended by a two-thirds vote of those present and voting.  

3.  Supplemental Authority.  The latest edition of Robert’s Rules of Order shall govern all questions 
of Parliamentary Procedure where such questions are not otherwise provided for by these standing rules.  

        4.  Printing of Rules. These rules, with any modification as adopted, shall be published in the 
Conference Workbook and in all Conference publications of minutes and Journals so as to enable Conference 
members to refer readily to them. 

II.   RULES OF ORDER AND BUSINESS PROCEDURE

1. Sessions. The Annual Conference sessions and such special or adjourned sessions as may be 
required shall be held with the resident bishop presiding as provided in ¶¶603.2,4,5,6.  

2. Roll Call. The roll call shall be taken, as the conference may direct, upon recommendation by the 
Secretary of the Annual Conference.

3.  Bar of the Conference. The bar of the Conference shall be established in the organizational 
motion. Only members within the bar shall be entitled to vote when the vote is taken. Members within the 
bar of the Conference are considered present and voting.
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4. Order of Business. After devotional service, the daily business session of the Conference shall 
be conducted as follows:
a. Report of Program Committee on daily proceedings, courtesies, and other responsibilities.
b. Report of other standing administrative and special agencies. 
c. Calendar and agenda. 
d. Miscellaneous business.

 5. Adoption of Conference Session Agenda Upon recommendation of the Committee on Annual 
Conference Program, the Annual Conference shall adopt an agenda and calendar for Conference Sessions 
(¶605.2)

 6. Expediting Conference Business. The Committee on Annual Conference Program shall be 
responsible for interpretation and promotion of the missional and program ministries of the Annual Conference 
at conference sessions.

The Conference Secretary shall present, at the opening session, a consent calendar consisting of printed 
reports not requiring discussion. Twenty-four hours later, items may be removed from the consent calendar 
upon motion with an affirmative vote of 50 persons. The items remaining on the consent calendar shall then 
be voted upon in an omnibus motion. 

Individuals, local churches, parishes and districts may submit resolutions to be printed in the Conference 
Workbook or may submit them later under Rule 13 of Section IV MISCELLANEOUS STANDING RULES 
OF THE CONFERENCE.  

Resolutions that deal with structure or administration and are proposed by an Annual Conference agency 
shall be included in that agency’s report.  Agency resolutions dealing with all other matters and resolutions 
from all other sources shall be grouped in a section of the Conference Workbook headed Resolutions with 
the submitting group clearly defined and presented by the Committee on Annual Conference Program.

7. Securing the Floor. The method of obtaining the floor shall be established in the organizational 
motion. Members who secure the floor shall indicate their name and Annual Conference voting credentials 
before speaking.

8. Interrupting the Speaker.  No member who has the floor may be interrupted except for a breach 
of order, or a misrepresentation, or to direct the attention of the Conference to the fact that the time has 
arrived for an order of the day, or to raise a very urgent question of high privilege.

9.  Debate. After a question has been stated by the chair, it is before the Conference for consideration 
and action. All resolutions, reports from agencies, communications to the Conference, all amendments 
proposed to the Conference, and all other motions, except undebatable motions, may be debated before 
final action is taken on them, unless by a two-thirds vote the Conference decides to dispose of them.

10.  Length of Speech.  Each speech from the floor must be limited to three minutes unless the 
speaker’s time is extended by the Conference by a majority vote.  This three-minute limit may be reduced 
by a majority vote of the Conference at any time, and for any period of duration.

11.  Speaking More Than Once.  No member of the Conference shall speak a second time on the 
same question if any member who has not spoken desires the floor, and no more than twice on the same 
subject under the same motion.

12.  Question of High Privilege.  A member of the Conference claiming the floor at any time for what 
the member believes to be a very urgent question of high privilege shall be allowed to indicate briefly the 
nature of the question, and if it is adjudged by the chair to be such, the member may proceed until the chair 
judges that such privilege has been exhausted.

13.   Voting Procedure. Voting shall be by a show of hands unless otherwise ordered by the Presiding 
Bishop or Presiding Officer. Presiding Bishop or Presiding Officer may order voting by electronic means 
whereby remote members may vote using an electronic device through a secure log-in provided in advance 
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by the West Virginia Annual Conference. A count vote may be ordered on call of any member supported by 
one-third of the members present and voting. An “aye” or “nay” vote by secret ballot may be ordered on 
call of any member, supported by one-third of the members present and voting.

14. Division of Question.  Before a vote is taken, any member shall have the right to call for a division 
of any question, if it is subject to such division as the members indicate.  If no member objects, the division 
shall be made; but, if there is objection, the chair shall put the question of division to vote, not waiting for 
a second.

15. Precedence of Secondary Motions. If any one or more of the following motions shall be made 
when one or more other motions are pending, the order of their procedure in relation to another shall be the 
same as the order on their listing below:  

a. To fix the time to which the Conference shall adjourn. (This motion is subject to amendments, 
or it may be laid on the  table.)  
b. To adjourn 
c. To take recess 
d. To order the previous question 
e. To lay on the table 
f. To limit or extend the limits of debate 
g. To postpone to a given time 
h. To commit or refer 
i. To amend or substitute (one amendment being allowed to an amendment)  
j. To postpone indefinitely

16.  Tabling Related Motions.  No motion that adheres to another motion, or has another motion 
adhering to it, can be laid on the table by itself. Such motions, if laid on the table, carry with them the 
motions to which they respectively adhere, or which adhere to them. 

17.  Motion to Adopt. A motion is a proposal that the assembly take certain action or that it express 
itself as holding certain views. Any member of the Conference may make such a proposal.  When the motion 
is seconded by a member saying, “I second the motion,” which may be done without obtaining the floor, it 
shall be before the body.

18. Undebatable Motions. The following motions shall be acted upon without debate:

a.  To adjourn, when unqualified, except to adjourn the Conference finally.
b.   To suspend the rules.
c. To lay on the table.
d.   To take from the table.
e.   To call for the previous question, and motions to close, limit, or extend the limits of debate. 
f. To amend an undebatable motion. 
g.   To consider an undebatable motion. 
h.   To dispense with the reading of the minutes. 
i. To call for the order of the day.

19.  Right of the Main Question.  The main question may be opened to debate under the following 
motions: to adopt, to commit or refer, to substitute, to postpone, and to reconsider.  No new motion, resolution 
or subject shall be entertained until the one under consideration shall have been disposed of except as provided 
for under “voting procedure.”  This does not apply to undebatable questions. 

20.  Reference of a Report.  It shall be in order for the Conference to refer to an agency committee a 
section or a part of a report or resolution that is before the Conference for consideration, or any amendment 
offered thereto.
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21.  Procedure for Consideration of Substitute Motions. When a resolution or committee report is 
properly before the Conference for consideration and action, even if amendments are pending, a substitute 
may be offered by any member moving that the same be substituted for the report, resolution, or amendment 
under consideration. 

The substitute shall be an alternative to what is before the body and not simply a negation of the main 
motion as determined by the presiding officer. Debate on the motion to substitute will be limited to the 
question of substitution only. No amendments to the main motion or the substitute will be considered during 
this period of initial consideration. 

Following the debate on the motion to substitute, a vote on substitution will occur. If the motion to 
substitute prevails by majority vote, the substitute motion becomes the main motion. If the motion to substitute 
fails to receive a majority vote, the original main motion remains on the floor for consideration. Debate, 
including the offering of amendments, moves forward on the main motion as per the rules of procedure. 

22.  The Previous Question.  When any member moves the previous question (that is, that the vote 
be now taken on the motion or motions pending), they shall indicate to what they intend it to apply, if any 
secondary motion or motions are also pending. If they do not so indicate, it shall be regarded as applying 
only to the immediately pending question.  This motion shall be taken without debate and shall require 
two-thirds vote of those present and voting for its adoption; and if it is adopted, the vote shall be taken on 
the motion or motions to which it applies without further debate.

23. Unlawful Motion After Speech. It shall not be in order for a member immediately after discussing 
a pending question, and before relinquishing the floor, to make a motion whose adoption would limit or stop 
debate.

24.  Exceptions to Majority Vote.  A majority of those voting shall decide all questions with the 
following exceptions:

a.  One-third of those present and voting shall suffice to sustain a call for a count vote in case  
 the decision of the chair is doubted.  A tie vote sustains the chair.
b.  A two-thirds vote shall be required; 

1. To sustain a motion to suspend or amend the rules; 
2. To sustain a motion for the previous question (see, “Previous Question” above), or  
 any motion whose adoption would limit debate; 
3. To set aside a special order; 
4. To consider a special order before the time set therefore; 
5. To sustain a request of the Committee on Annual Conference Sessions Program 

Committee for the presentation of any person after the second day of the Conference 
Session.

25.  Reconsideration. A motion to reconsider an action of the Conference shall be in order at any time 
if requested by a member who voted with the prevailing side. The motion to reconsider may not be debated 
if the original motion was non debatable.

26.  Questions of Order. It is the duty of the presiding officer to enforce the rules and orders of the 
Conference, without debate or delay. It is also the right of every member who notices the breach of a rule, to 
insist upon its enforcement. In such a case the member shall secure the floor by expressing “I rise to a point 
of order. The speaker will be addressed by the presiding officer who will decide the point and if no appeal 
is made and the member has not been guilty of any serious breach of decorum, the chair will permit him/
her to resume his/her speech. But if the member’s remarks are decided to be improper and anyone objects, 
he/she cannot continue without a vote of the Conference to that effect.

27.  Motion to Adjourn. The motion to adjourn, when unqualified, shall be taken without debate, and 
shall always be in order, except: 

a. When a member has the floor. 
b.   When a question is actually put, or a vote is being taken, and before it is finally decided. 



387

West Virginia Annual Conference Journal 2023 Section XI - Miscellaneous 

c. When the previous question has been ordered and action is pending. 
d.   When a motion to adjourn has been lost, and no business or debate has intervened. 
e. When the motion to fix the time to which the Conference shall adjourn is pending. The 

foregoing does not apply to a motion for final adjournment of the Conference.

28.  Meeting of Agencies, Boards, Committees, and Teams. All agencies, boards, committees, and 
teams of the Annual Conference shall have the right to meet and vote by electronic means.

PART B: RULES AND PROCEDURES FOR THE 
ORGANIZATION OF THE ANNUAL CONFERENCE

According to the Book of Discipline, the annual conference is responsible for structuring its ministries and 
administrative procedures in order to accomplish its mission (¶601), with the exception of the mandated 
provisions of ¶¶611, 635, 636, 637, 639, 640, 647, 648. In so doing it shall provide for the connectional 
relationship of the local church, district, and conference with the general agencies. It will monitor to ensure 
inclusiveness—racial, gender, age, and people with disabilities—in the annual conference. 

I.   ORGANIZATION     

1.  Conference Secretary (¶603.7) At the first session following the General Conference, on 
nomination by the Resident Bishop, after consultation with the district superintendents, the Annual Conference 
shall elect a secretary to serve for the succeeding quadrennium.  The Conference shall annually elect, upon 
nomination of the Secretary, assistant secretaries from the clergy or lay membership to serve during and after 
the session in the preparation of minutes, memoirs, and other materials for publication in the Conference 
Workbook and the Journal.

The Conference Secretary shall oversee the production of the Conference Workbook and Journal, be 
the custodian of clergy records, and supply the records needed for the work of the Nominations Committee.

The compensation and expenses of the Conference Secretary shall be approved by the Annual 
Conference, upon recommendation of the Council on Finance and Administration, and shall be included in 
the Conference Administration Budget.

The Conference Secretary shall be accountable to the Resident Bishop.

2.  Conference Statistician (¶603.7) At the first session following the General Conference, on 
nomination by Resident Bishop, after consultation with the district superintendents, the Annual Conference 
shall elect a statistician to serve for the succeeding quadrennium.

The financial costs of the Conference Statistician shall be approved by the Annual Conference upon 
recommendation of the Council on Finance and Administration and shall be included in the Conference 
Administration Budget.

3. Conference Treasurer/Director of Administrative Services (¶619) At the first session following 
the General Conference, on nomination of the Council on Finance and Administration, the Annual 
Conference shall elect a Conference Treasurer/Director of Administrative Services to serve during the 
succeeding quadrennium or until a successor shall be elected and qualify.  Should a vacancy occur during 
the quadrennium, the Council on Finance and Administration shall fill the position until the next session of 
the Annual Conference. 

The Treasurer/Director of Administrative Services in the West Virginia Annual Conference shall also 
serve as Executive Secretary of the Board of Pensions-Pension Funds, Inc. and as Affirmative Action Officer 
for the Annual Conference. 

The Conference Council on Finance and Administration shall determine the job description of the 
Conference Treasurer/Director of Administrative Services and recommend the annual compensation to be 
approved by the Annual Conference.
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The support staff related to administering fiscal affairs shall be engaged by and amenable to the 
Conference Council on Finance and Administration. The Compensation of the Treasurer/Director of 
Administrative Services and the financial cost of the support staff in the Treasurer’s office shall be approved 
by the Annual Conference upon recommendation by the Council on Finance and Administration and shall 
be included in the budget of the Conference Treasurer’s Office.

The support staff related to administering the Board of Pension’s program shall be engaged by and 
amenable to the Conference Board of Pensions-Pension Funds, Inc. The financial cost of this support staff 
shall be included in the administrative budget of the Conference Board of Pensions-Pension Funds, Inc.

4.  Conference Lay Leader (¶603.9 and ¶609) At the first session following the General Conference, 
the Annual Conference shall elect a Conference Lay Leader to serve for the succeeding quadrennium.  
The nomination shall originate with the Conference Lay Ministry Team and be brought to the floor by the 
Conference Committee on Nominations. Additional nominations may be made from the floor. 

The Conference Lay Leader shall assume office at the close of the Annual Conference Session in which 
elected. The term of office of the Conference Lay Leader shall be for a maximum of two quadrennia.   The 
immediate past Conference Lay Leader shall serve as an ex-officio member (with voice and vote) on the 
Conference Lay Ministry Team for one year in the following quadrennium.

5.   Conference Associate Lay Leader(s) ¶607.9 At the first session following the General Conference, 
the Annual Conference shall elect associate lay leader(s) for the succeeding quadrennium. The nomination(s) 
shall originate with the Conference Lay Ministry Team and be brought to the floor by the Nominations 
Committee. Additional nominations may be made from the floor. No person shall hold the office for more 
than two quadrennia.   

6.    Conference Director of Lay Servant Ministry (¶631.6d) At the first session following the General 
Conference, the Annual Conference shall elect a Conference Director of Lay Servant Ministries to serve for 
the succeeding quadrennium. The nomination shall originate with the Conference Lay Ministry Team and 
be brought to the floor by the Nominations Committee. Additional nominations may be made from the floor.  
The Conference Director of Lay Servant Ministries shall assume office at the close of the annual conference 
session in which elected.  No person shall hold the office for more than two quadrennia. 

7.  The Conference Program Staff. There shall be a conference program ministries staff, who shall 
be responsible for the following areas of ministry: evangelism; stewardship; communications and public 
relations; leadership development; congregational development; camping and outdoor ministries; ethnic 
ministries; higher education and campus ministries; children and youth ministries; and mission/outreach.  The 
program staff shall serve on conference agencies as assigned by the Director(s) of Connectional Ministries 
or as defined by the membership of the agencies.

8.   Membership on Conference Agencies. The term of membership begins with the adjournment of 
the Annual Conference session and shall be for a term of four years or until a successor is elected unless 
otherwise specified by the agency description.

a. The Conference Nominations Team shall nominate the chairperson of each agency unless otherwise 
designated. When there is a vacancy in the chair of an agency, the vacancy shall be reported 
within 15 days to the Committee on Nominations. If applicable, the Committee on Nominations 
will select a new chairperson to serve until Annual Conference and at such time the person will 
be nominated to be elected to fill the unexpired term of the Chairperson. The following agencies 
elect their own chairperson at the first meeting of the quadrennium and fill their own vacancies of 
chairperson when needed: Episcopacy, Finance and Administration, Ordained Ministry, Religion 
and Race, Pensions, and Trustees.

b. No elected member may serve on any Conference Agency for more than eight (8) consecutive 
years. The regulation shall apply to count the years of service or any component when determining 
eligibility for membership on any agency.
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c. A person having served on any agency and having been removed from the same shall not be 
eligible to return to membership on that agency until a period of four (4) years has elapsed.

d. One half of the membership of any agency shall expire at the end of each quadrennium. All elected 
members of agencies, who have served more than four years, will be ineligible for election as 
members for the period of the ensuing quadrennium. Membership shall be listed by date of election.

e. All clergy members of the Annual Conference and local pastors serving charges are eligible to serve 
on conference agencies as clergy members, except where there may be Disciplinary prohibitions. 

f. Membership on all Agencies shall be open to all lay members of The United Methodist Church 
within the Annual Conference.

g.  When an officer of a conference organization is specifically named to membership on a conference 
agency, that person may designate another person to represent him/her in his/her absence with full 
rights of membership. 

h. When notified by an agency chairperson that a vacancy has been created within an agency 
between sessions of the Annual Conference, except for Annual Conference Program, Episcopacy 
Committee (if selected by the Bishop), and Ordained Ministry, the Committee on Nominations 
shall select a person to fill the unexpired term subject to confirmation by the next session of the 
annual conference. On all agencies, if members are absent from two consecutive meetings without 
notifying the agency to be excused, they shall cease to be members thereof. In that case they shall 
be notified, and their place shall be filled by the Committee on Nominations, unless otherwise 
provided for in the Book of Discipline.

i. It is to be understood that each person shall be contacted in advance of nomination to any conference 
board or agency to ascertain whether he/she is willing to serve. No name shall be presented of any 
person who has not indicated willingness to accept election.

II. CONFERENCE AGENCIES

1.  Conference Administrative Review Committee ¶636  
Purpose: To ensure that the disciplinary procedures for fair process are followed for involuntary change 

of status, according to ¶¶327.6, 354, 357.3, 359, 356.4 361.2. 
Membership: The committee shall be nominated by the bishop and elected quadrennially by the clergy 

session of members in full connection with the annual conference. Membership will be composed 
of three clergy in full connection and two alternates who are not members of the cabinet, the 
Board of Ordained Ministry, or immediate family members of the above.

2.  Annual Conference Program Committee ¶601-605
Purpose: To assist the bishop in planning and implementation of matters related to annual conference 

regular or special sessions. 
Membership: 

1. Bishop
2. Conference secretary
3. Director(s) of Connectional Ministries 
4. Host district superintendent
5. Host pastors
6. Conference lay leader
7. Additional members, as selected by the bishop

3.  Archives and History ¶641
Purpose: To collect and preserve historically significant records of the annual conference and its 

agencies.
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Membership:   
1. a chairperson  
2. a representative from each district
3. Director of the Annie Merner Pfeiffer Library, WV Wesleyan College
4. Archivist of the Annie Merner Pfeiffer Library
5. President of the WV Annual Conference Historical Society
6. Secretary/Treasurer of the WV Annual Conference Historical Society

4.  Core Leadership Team
The purpose of the Core Leadership Team is to accomplish the mission of the West Virginia 

Conference by coordinating, aligning, and strengthening conference ministry leadership and 
teams. The Core Leadership Team will generate and coordinate additional ministry leaders 
and teams as needed to fulfill the mission of the West Virginia Conference. The work of the 
Core Leadership Team will continue to support connectional relationships with General 
Church agencies.

Membership:   
1. The Core Leadership Team will involve the Bishop, and at least 12 people, but not more 

than 18, including leaders with expertise in the core ministry areas identified. 
2. The Core Leadership Team will represent the diversity of the Conference, consisting 

of laity and clergy, of various racial, gender, age, abilities, and geographic regions 
within the conference. Conference staff, also nominated by Nominations Team, will be 
represented and included in the total number. The Director(s) of Connectional Ministry 
will be members of the team and included in the total number. 

3. Members will be nominated for a period of four years, to serve not more than eight. 
4. The Convener of the Core Leadership Team will be chosen by the team for a period of 

at least two years and not more than eight years. 
5. The Core Leadership Team will be accountable to the West Virginia Annual Conference, 

reporting at least annually.

5.  Episcopacy Committee ¶637
Purpose:  To support and guide the bishop, assisting in interpreting the needs of the annual 

conference, as indicated by Discipline. To coordinate with the Board of Trustees in providing 
for the needs of the Episcopal Residence (¶638). The bishop convenes the committee.

Membership is guided by Discipline paragraphs 637 and 638.  
1. at least 7 and less than seventeen (1/5th to be appointed by the bishop) 
2. includes lay and clergy members of the jurisdictional committee on episcopacy. 
3. the Conference lay leader
4.    committee elects its chair.

6.  Equitable Compensation ¶625
Purpose:  To support full-time clergy serving as pastors in the charges of the annual conference 

as defined in the Book of Discipline.  
Membership:

1. chairperson
2. three lay persons (one from a church with less than 200 members) 
3. three clergy persons (one district superintendent and one from a church with less than 

200 members)

7.  Finance and Administration ¶611
Purpose: To develop, maintain, and administer a comprehensive and coordinated plan of fiscal 

and administrative policies, procedures, and management services for the annual conference. 
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Relates to the General Council on Finance and Administration.
Membership: 

1. five to twenty-one members 
2. one more lay than clergy 
3. one person from a church with less than 200 members 
4. Conference Treasurer/Director of Administrative Services (without vote) 
5. a member of GCFA 
6. Bishop (without vote) 
7. a district superintendent (without vote) 
8. Director(s) of Connectional Ministries (without vote) 
9. President of the United Methodist Foundation (without vote)

Membership term begins with adjournment of the session when elected. Vacancies are to be filled 
temporarily by the agency.  

8.  Global Ministries ¶633
Purpose: To maintain the connectional relationship and provide for global ministries responsibilities 

related to the objectives and scope of work of the General Board of Global Ministries as 
set forth in Paragraphs 1302-1303.

Membership: 
 1. Chairperson 
 2.   Conference Secretary of Global Ministries
 3. Coordinators to be nominated by Nominations:
   Missions Coordinator
   Health and Welfare Coordinator
   Parish Development Coordinator
   Church and Community Worker Advisory Committee Coordinator
   Hunger Grants Coordinator
 4.   Coordinators to be nominated by the Core Leadership Team (not subject to   

Rule B.I.8.b):
   Disaster Response Coordinator
   Volunteers-in-Mission Coordinator
   Refugee/Immigration Coordinator
   Health and Disabilities Coordinator
 5.  United Women in Faith’s Coordinator for Education and Interpretation or in the  

 event the position is not filled, the United Women in Faith’s Conference President  
 or her designee.
6.  A District Superintendent (without vote)
7.  Conference Director of Global Ministries (without vote)
8. Five (5) members at large.

This agency shall relate to the General Board of Global Ministries. 

9.  Lay Ministry ¶631
Purpose: To foster and provide for the ministry of the laity as essential to the mission of the West 

Virginia Conference.
Membership:

1. Conference Lay Leader, chairperson
2. Conference Associate Lay Leader
3. Conference Director of Lay Servant Ministries
4. Conference Council on Youth Ministries Chair 
5. Conference Chair, United Women in Faith
6. Conference Chair, United Methodist Men
7. Director of Congregational Vitality (without vote)
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8. Immediate past Conference Lay Leader (for first year of quadrennium)
9. Additional members as designated by the chair to achieve the mission of the Lay 

Ministry Team.

10.  Nominations 
Purpose: Shall nominate members of agencies and other positions that conference rules, annual 

conference structure, or the Book of Discipline may direct (¶605.3 and ¶610) and for vacancies 
that may occur in the same, except where the Book of Discipline provides otherwise. 

Membership:
1. Director(s) of Connectional Ministries
2. Director of Administrative Services 
3. Conference Lay Leader 
4. Conference President of United Methodist Men
5. Conference President of United Women in Faith
6. Chairperson of Conference Council on Youth Ministries 
7. Bishop (without vote) 
8. Conference Secretary (shall maintain nominations records) 
9. one district superintendent 

10.  a representative from each district with consideration given to inclusiveness as regards          
age, gender, race, and people with disabling conditions (¶653).

11.  Ordained Ministry ¶635
Purpose: Each annual conference at the first session following the General Conference, shall elect 

for a term of four years a Board of Ordained ministry. Its responsibilities are set forth in 
Discipline paragraph 635 and in Section III of the Annual Conference Rules. 

Membership is guided by the Discipline and nominated by the bishop after consultation with the 
chairperson of the board and with the cabinet.

12.  Pensions (Pension Funds, Inc.) ¶639
Purpose: Shall have charge of the interests and work of providing for and contributing to the 

support, relief, assistance, and pensioning of ministers and their families, other church 
workers, and lay employees of the United Methodist Church, its institutions, organization, 
and agencies within the annual conference, except as otherwise provided for by the General 
Board. The conference board of pensions is auxiliary to Wespath Benefits and Investments.

Membership shall include up to eighteen members. Vacancies may be filled by the agency until the 
next annual conference session. Tenure begins with adjournment of the annual conference 
session when elected. 

13.  Quadrennial Nominating Committee 
Purpose: To function in the third year of the quadrennium in order to nominate persons for election 

to serve four-year terms on Nominations.  The new Nominations Committee will begin 
functioning upon their election at annual conference in the year prior to a new quadrennium. 

Membership: 
1. a district superintendent named by the bishop to convene the committee 
2. Director(s) of Connectional Ministries 
3. Conference Lay Leader 
4. Conference Presidents of United Methodist Men, United Women in Faith and Council 

on Youth Ministries
5. Conference Secretary 
6. a clergy who is ineligible for re-election to nominations  
7. a lay man selected by the present nominations committee
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8. a lay woman selected by the present nominations committee
9. three additional persons selected by the present nominations committee.

14.  Religion and Race ¶643   
Purpose: To challenge, lead, and equip the Core Leadership Team, the cabinet, the Board of 

Ordained Ministry, and the people of the annual conference to become interculturally 
competent, to ensure institutional equity and to facilitate vital conversations about religion, 
race, and culture. The Commission will follow the guidelines and structure outlined in ¶¶2002 
and 2008 in the Discipline and will relate to the General Commission on Religion and Race. 

Membership: Care shall be taken to ensure that membership is selected based primarily on the 
passion and expertise possessed in the areas of training, resource development, evaluation, 
consultation, and strategic planning in the areas of diversity, intercultural competency, racial 
and ethnic justice, reconciliation and equity, and communicating/advocacy for change. The 
total membership shall have an equitable balance in the number of laymen, laywomen, and 
clergypersons. The commission will reflect the widest sense of racial, ethnic, tribal, and 
cultural diversity relevant to the conference area. ¶643
1. chair
2. no fewer than 9 members and up to eighteen members 
3. majority of members be racial and ethnic minority persons  
4. Director of Congregational Vitality (without vote)

15.  Rules
  Purpose: Shall receive assemble and edit proposed changes in the organization, structure, procedures, 

and rules of the annual conference, and present them to the conference with its recommendation. The 
committee may also initiate proposals for such changes (¶604.1)

Membership: 
1. chairperson 
2. three clergy members 
3. three lay members 
4. Conference Secretary (without vote)

16.  Trustees ¶640    
Purpose: Duties as set forth in ¶2512
Membership shall consist of twelve members. Vacancies between annual conference sessions are 

filled until the next annual conference session on nomination by the agency and election by 
district superintendents. The annual conference then elects to fill the unexpired term.    

17.  United Methodist Men ¶648  
There shall be a conference organization named United Methodist Men, auxiliary to the 
jurisdictional committee on United Methodist Men and to the General Commission on United 
Methodist Men (¶2301). Constitution as defined in the Book of Discipline.   

18  United Methodist Youth ¶649   
Purpose: To strengthen the youth ministry in the local churches and districts of the annual 

conference. This agency shall relate to the Discipleship Ministries of the General Church.   
 Membership: 

1. as outlined in ¶649.2 and in the Constitution of The West Virginia Conference Council 
on Youth Ministries (CCYM)

2. Conference Youth Coordinator.
3. Director of Young Disciples and Outdoor Ministries (without vote)
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19.  United Women in Faith ¶647  
There shall be a conference organization named United Women in Faith, auxiliary to the 
jurisdictional organization of United Women in Faith and the Women’s Division of the General 
Board of Global Ministries. Constitution as defined in the Book of Discipline. 

III.   RULES RELATING TO LICENSED AND ORDAINED MINISTRY

1.  Rules.  All rules relating to licensed and ordained ministry shall be presented to and voted on by an 
executive session of the clergy of the annual conference prior to being presented to and voted on by a 
plenary session of the annual conference. The voting response of the executive session shall be reported 
to the plenary session of the annual conference by the conference Rules Committee.  

2.  The Candidacy Process. (¶¶310-312) 

3.  Pastoral Ministry Licensing Schools. (¶¶311, 312, 315-319)  The Conference Board of Ordained 
Ministry shall be authorized to develop and conduct Pastoral Ministry Licensing Schools for the West 
Virginia Annual Conference. Those who are candidates for licensing shall attend the West Virginia Annual 
Conference Pastoral Ministry Licensing School unless permission is given by the executive committee of 
the Board of Ordained Ministry at the request of the cabinet. A person seeking a license under the provisions 
of ¶311 and ¶315 must have completed the requirements for candidacy and be certified as a candidate for 
ordained ministry by the District Committee on Ordained Ministry in order to be eligible to attend Pastoral 
Ministry Licensing School. 

4.  Licensed Local Pastors. (¶¶316-320, 323)  Persons appointed for the first time as local 
pastors shall complete the first-year requirements of the Course of Study school within 18 
months of that appointment. Pastoral charges shall allow local pastors who are under new 
appointments to attend the Course of Study school in the first and subsequent years of appointment 
so they can comply with requirements of (¶319.1 and ¶319.2.) and this rule. Local pastors who have 
completed the Course of Study shall follow the appropriate guidelines for continuing formation.  

5.  Associate Membership. (¶¶321-323—Fellowship of LP & AM)  

6.  Requirements for Ordination. 
Provisional Membership and Commissioning (¶¶324-327) 
Deacon in Full Connection (¶¶328-331) 
Elder in Full Connection (¶¶332-335)
The West Virginia Conference requires these additional courses for those on the elder track: Preaching; 
Pastoral Care; and Church Administration. 

7.  Residency Program. (¶326)   All provisional members shall be a part of the residency program during 
the first three years of provisional membership. The residency program will count as continuing formation. 

8. Mentoring. (¶348)  

9.  Covenant and Mutual Support for Licensed and Ordained Clergy 
The Fellowship of Local Pastors and Associate Members. (¶323) 
The Meaning of Ordination, The Order of Deacons, and The Order of Elders. (¶¶301-309, 635) 
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10.  Recognition of Orders from Other Denominations. (¶¶346-347)  

11. Continuing Formation. (¶350.2)    All full, provisional and associate members of the annual conference, 
who are in an effective relationship with the annual conference, and full-time local pastors who have 
completed the Course of Study, shall be granted at least one week each year and at least one month each 
quadrennium for continuing formation. Such leaves shall not be considered as part of the clergy person’s 
vacation. In addition, all full, provisional and associate members who are in an effective relationship with 
the annual conference, and full time local pastors who have completed the Course of Study shall be required 
to participate in and complete 4 CEU’s of continuing formation (or its equivalent of 40 contact hours) every 
two years under the accountability of the Board of Ordained Ministry and the Order of Deacons, Order of 
Elders, or the Fellowship of Associate Members and Local Pastors. Certificates of completion are required. 

12. District Committee on Ordained Ministry. (¶666)    When possible, a minimum of one and a maximum 
of three associate members and/or local pastors who have completed the Course of Study shall be included 
as members of each District Committee on Ordained Ministry. A quorum for all District Committees on 
Ordained Ministry shall consist of fifty percent of those persons eligible to vote. 

13. Vacation.    All full members of the annual conference, provisional members, associate members, and 
full-time local pastors who have completed the Course of Study school shall be entitled to four weeks’ 
vacation with pay (four Sundays), each appointive year (July 1-June 30). Licensed local pastors, part-time 
and full-time, who have not completed the Course of Study school shall be entitled to two weeks (two 
Sundays). 

14. Parsonage.    A parsonage shall be provided for each active pastor serving a charge as elder, associate 
member, provisional member moving toward ordination as an elder, and full-time local pastor. Each is required 
to live in a parsonage unless permission to live elsewhere has been granted by the cabinet. Exceptions to this 
requirement may be granted by the cabinet after consultation with the Pastor-Parish Relations committee 
of the involved church or charge. A retired pastor serving full time shall also have the option of living in 
a parsonage. 

IV. MISCELLANEOUS STANDING RULES OF THE CONFERENCE

1.  Election of Trustees for West Virginia Wesleyan College. The Board of Trustees shall consist 
of not more than twenty (20) elected members. In addition, the Board of Trustees shall include the President 
of the College, the Bishop of the West Virginia Area of the United Methodist Church, the President of the 
Alumni Association, the President of Faculty Council, the President of the Staff Council, and the President 
of the Student Senate all of whom shall be ex officio members of the Board, with vote. 

Members of the Board of Trustees shall be elected by the West Virginia Annual Conference of The United 
Methodist Church at its regular annual session in accordance with ¶634.4.C3.  Persons shall be nominated 
by a Special Nominating Committee whose recommendation shall be reported to the Annual Conference 
Nominating Committee. The Special Nominating Committee shall include  the  resident Bishop of the West 
Virginia Area of the United Methodist Church who shall serve as chairperson; the President of West Virginia 
Wesleyan College; the Chairperson of the Board of Trustees of West Virginia Wesleyan College; and two 
persons appointed jointly by the resident Bishop and the Chairperson of the Board, including a clergy person 
in Full Connection with the West Virginia Annual Conference, and a lay person who is a member of a local 
church within the bounds of the West Virginia Annual Conference.  The latter two persons shall be members 
of the Board of Trustees. Trustees shall be of legal age as determined by Civil Law.

2.  Statistical Reports. Statistical reports from pastoral charges to the Annual Conference shall be 
filed by January 31st of each year.

3.  Beneficiary of Conference Funds. No beneficiary of any appropriation from Conference funds 
shall have a vote upon the same in any agency. 
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4.  District Committee on Nominations. In each District there may be a Committee on Nominations 
which may consist of the District Superintendent (as chairperson); the District Lay Leader; four clergy 
persons appointed annually by the District Superintendent; and four lay persons appointed annually by the 
District Lay Leader.

5. Election of Lay Members Required by ¶32, Book of Discipline. Each District Superintendent and 
each District Lay Leader shall annually select one layperson between the ages of twelve (12) and seventeen 
(17) and one layperson between the ages of eighteen (18) and thirty (30) as a member of Conference.

6.   Equalization of Lay and Clergy Membership. The Annual Conference Secretary shall annually 
review the number of clergy and lay members of the Annual Conference, based on information in the most 
recent Conference Journal, and determine the number of additional lay members required to be in compliance 
with ¶¶32 & 602.4. By authority of the Annual Conference, the Secretary shall invite persons to be present 
for election as equalization members according to priorities of sequence in the following list:

a. The Conference Secretary and the Conference Treasurer/Director of Administrative 
Services.

b. Lay persons serving on General Church Agencies.
c. Lay persons employed as Director or Associate Directors of Office of Connectional 

Ministries.
d. Lay persons who chair conference agencies including those who are elected to chair 

sections or divisions.
e. Church and Community Workers serving in the Conference.
f. The Conference Chancellor.
g. The President of West Virginia Wesleyan College, if that person is a member of The 

United Methodist Church. 
h. A West Virginia Wesleyan College student who is a young adult as determined by the 

Discipline. The student shall be a member of The United Methodist Church in the WV 
Annual Conference, familiar with the multi-faceted nature of the Campus Community 
and representative of the diversity of the student body. The student shall be invited by 
the Office of Spiritual Life in consultation with the Student Senate and President of 
the College.

i. All lay persons serving on the following Conference Agencies: Nominations, Program, 
Rules, and nine youth between the ages of 15 and 18 to be invited by the Conference 
Council on Youth Ministries.

j. All lay persons serving on the Conference Board of Ordained Ministry, Conference 
Council on Finance and Administration and Conference Core Leadership Team.

k. All lay persons serving as the chairperson of a District Council on Ministry or equivalent 
structure. 

l. All lay persons employed as Directors of Conference Health and Welfare institutions 
and Mission Projects, if they are members of The United Methodist Church.  

m. Up to eight persons from each district invited by the District Committee on nominations 
or equivalent structure or superintendent with attention to ethnicity, race, age, gender, 
and church size

n. Certified Lay Ministers under assignment in the Conference
o. Additional persons invited by the Parish Coordinators in each district upon nomination 

by the District Committee on Nominations (or equivalent structure), after the Conference 
Secretary has informed the District Superintendents of the appropriate number per 
district.

Individuals from this priority list who have responded affirmatively to the invitation by their 
respective group shall be formally invited by the Annual Conference Secretary. Those who accept 
shall be presented for election by the Annual Conference in the organizing motion. Once duly elected 
by the Annual Conference, they will be seated within the bar as equalization members.
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The Committee on Annual Conference Program, in consultation with the Council on Finance 
and Administration, shall assist with expenses of equalization members and shall determine the amount 
of the stipend each year. Funds will not be provided for attendance at one-day special sessions.

7.  District Conference. [Book of Discipline ¶42, 656 -669] District Conferences may be held in 
each district of the Conference. The Annual Conference authorizes the District Superintendent to call district 
conferences as needed. 

  In addition to the ex-officio membership, each Charge Conference may elect two principal and two 
reserve delegates. The ex-officio membership of the District Conference, when called, shall be composed 
of the following: All clergy of the district: including retired, those under disability, maternity leave, leave 
of absence, or sabbatical leave —associate, provisional, diaconal and local; the deaconesses of the district; 
District personnel, as listed:  district trustees, district lay leader and associate lay leaders, chairperson of the 
District Board of Laity, chairperson of the District Council or equivalent structure, presidents of the District 
United Women in Faith, United Methodist Men, and District Council of United Methodist Youth Ministries.

 Local church personnel as listed (from local churches within the district): lay members of the Annual 
Conference, church lay leader, chairperson of Church Council, presidents of United Women in Faith, 
chartered United Methodist Men, and United Methodist Youth Fellowship.  A current and accurate report of 
all elected officers and committee chairpersons shall be submitted to the WV Conference office. The report 
shall include name and current contact information.

The Annual Conference directs each District Superintendent to hold a District Conference following 
the meeting of the General Conference, to elect for a term of four (4) years, a District Lay Leader. The term 
of office shall be subject to the two-quadrennium rule.

8.  Election of Lay Delegates to General and Jurisdictional Conferences. (¶34) Lay delegates to 
the General and Jurisdictional Conferences shall be elected by the following process:
   A.  Nominations  

 (1) Nominations of Lay Delegates may be made at the Annual Conference one year prior to 
the year of election. Nominations shall be made only from the Bar of the Conference.  

 (2) If nominations are not made at the Annual Conference one year prior to the year of 
election, nominations shall be made between September 15 and October 31, according 
to instructions posted on the conference website and overseen by the Editing Committee. 
In the case that a called election for the following year occurs after the nomination dates, 
the Data Collection Committee and Editing Committee shall meet to establish nominating 
dates.   

 (3)  Only lay members of the annual conference session prior to the election may make advance 
nominations for lay delegates.  

(4) At the session of the Annual Conference prior to the General Conference, additional 
nominations can be made by lay members of that session.

B. Editing Committee  
(1) There shall be an Editing Committee consisting of the Conference Secretary, Conference 

Lay Leader, and Conference Presidents of Men, Women, Young Adults, and Youth.  The 
Conference Secretary shall be chairperson of the Committee. 

(2) This committee shall develop a pertinent Personal Data Sheet and forward it to all 
nominees no later than November 1st, of the year prior to the year of election, with the 
request that it be filled out and returned to the Chairperson no later than January 1st, of 
the year prior to General and Jurisdictional Conferences. The personal data sheet may 
include a statement of 50 words or fewer describing what the nominee would contribute 
as a delegate.

(3) Personal data information shall be assembled by the committee with the nominees listed 
in alphabetical order. This information shall be distributed to all Annual Conference lay 
members with the Conference Workbook. 
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C.  Voting Procedure  
(1) Tellers shall be elected by the Annual Conference, on nomination by the District 

Superintendents and presentation by the Secretary of the Annual Conference.  
(2) All ballots shall contain the exact number called for on that specific ballot. A ballot will 

be considered invalid if it:  
(a) Contains more or fewer names than persons to be elected. 
(b)   Contains name(s) of persons already elected. 
(c) Contains name(s) of persons ineligible to be elected. 

(3) When reporting the results of each ballot to the session of the Annual Conference, the 
head teller and/or Conference Secretary shall read the names of all persons receiving 
ten or more votes on the first ballot; fifteen or more votes on the second ballot; twenty 
or more on the third and all succeeding ballots. The names shall be read in descending 
numerical order indicating the number of votes received. 

(4) The results of each preceding ballot, and any qualifying factors related to the preparation 
of the next ballot, shall be announced by the presiding officer, or person designated by 
him/her, before voting continues.

(5)  Delegates will be elected by the majority of valid votes cast.

9.   Election of Clergy Delegates to General and Jurisdictional Conferences (¶34) Clergy 
delegates to the General and Jurisdictional Conferences shall be elected by the following 
process.

       A.  All clergy members of this annual conference in full connection shall be eligible for election   
to General and Jurisdictional Conferences (¶35). In the year prior to election to General and  
Jurisdictional Conferences, the clergy members will be encouraged to provide, in writing,       
names about whom biographical information would be desired. Instructions for submitting 
names will appear on the conference website. All names shall be submitted by October 31 of 
the year preceding the election in order to appear in conference materials. In the case that a 
called election for the following year occurs after October 31, the Data Collection Committee 
and Editing Committee shall meet to establish the submission date.

B.  Data Collection Committee
(1) There shall be a Data Collection Committee consisting of the Conference Secretary, 

who shall be the convener; one clergy representative from each of the following: Rules 
Committee (appointed by Chair), Order of Deacons, Order of Elders, and Fellowship 
of Associate Members and Local Pastors. 

(2)   This Committee shall develop a Personal Data Sheet and forward it to all nominees 
no later than November 1st of the year prior to the year of election, with the request 
that it be completed and returned to the Convener no later than January 1st of the year 
prior to General and Jurisdictional Conferences. The Personal Data Sheet fields shall 
include, but not be limited to: name, clergy status, address, current appointment, phone 
number, email address, district, and previous General Conference and Jurisdictional 
Conference experience.  The personal data sheet may include a statement of 50 words 
or less describing what the nominee would contribute as a delegate.

(3)   Personal data information shall be assembled by the Data Collection Committee with 
the nominees listed in alphabetical order.  The information collected shall be available 
to all clergy members prior to Annual Conference.

C. Voting Procedure
(1) Tellers shall be elected by the Annual Conference, on nomination by the District 

Superintendents and presentation by the Secretary of the Annual Conference.
(2) All ballots shall contain the exact number called for on that specific ballot. A ballot will 

be considered invalid if it: 
(a) Contains more or fewer names than persons to be elected. 
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(b)   Contains name(s) of persons already elected. 
(c) Contains name(s) of persons ineligible to be elected.

(3) When reporting the results of each ballot to the session of the Annual Conference, the 
head teller and/or Conference Secretary shall read the names of all persons receiving 
ten or more votes on the first ballot; fifteen or more votes on the second ballot; twenty 
or more on the third and all succeeding ballots. The names shall be read in descending 
numerical order indicating the number of votes received.

(4) The results of each preceding ballot, and any qualifying factors related to the preparation 
of the next ballot, shall be announced by the presiding officer, or person designated by 
him/her, before voting continues.

(5) Delegates will be elected by the majority of valid votes cast.

10.  Procedure For Episcopal Endorsement and Nomination.  In order that an Episcopal candidate 
might be endorsed by the West Virginia Annual Conference, the delegation to the Jurisdictional Conference 
shall meet together at their mutual convenience prior to the Annual Conference immediately preceding the 
Jurisdictional Conference.  At that time, the delegates may, in private session and after prayerful consideration, 
select a candidate for endorsement.

Viable candidates shall be identified by written ballot, with no speeches being given by or on behalf of 
any prospective candidate. There shall be one vote per delegate. Balloting shall continue until one or more 
persons receive 25% of the votes of those present and voting. 

Those persons receiving 25% or more of the votes shall be interviewed by the delegation with a 
layperson, selected by the delegation, presiding. Care shall be given to the development of key issues to be 
addressed by each person interviewed. Decision concerning length or time for interviews shall be determined 
by the delegation.

At the close of the interviewing process, written ballots shall be taken until one Episcopal candidate 
receives at least 60% of the votes cast or the delegation decides to end the process. 

The delegation shall place the name of the endorsed person before the Annual Conference at the session 
immediately prior to the session of the Jurisdictional Conference, for formal nomination as the Episcopal 
candidate with the disciplinary privilege of nomination from the floor. 

Only one Episcopal nominee shall be chosen. The Conference shall elect by written ballot. A majority 
of ballots cast shall be needed to elect. Balloting shall continue for no more than three (3) ballots. If no 
person has received a majority after the third ballot, the process shall cease.

11.  Election of Conference Secretary of Global Ministries. The Annual Conference, on nomination 
by the conference global ministries agency, shall elect annually a Conference Secretary of Global Ministries, 
to be publicly assigned by the Bishop. This Secretary shall promote the policies and plans of the Board of 
Global Ministries and shall be its representative in the Conference. The Conference Secretary of Global 
Ministries shall work in full cooperation with the Director of the Annual Conference Connectional Ministries. 

12.  Annual Conference Budget Process.  The Council on Finance and Administration (CF&A) 
sets the overall budget parameters for the calendar year budget and will inform the agencies, boards, and 
teams of the Annual Conference. The Treasurer’s office will provide historical financial information as a 
reference for teams and boards. The Director of Administrative Services sends all information and budget 
materials to agencies in Category I & III.  The Director of Connectional Ministries sends all information and 
budget materials to Category II boards and teams. The Core Leadership Team reviews Category II budget 
requests and presents recommended requests to the CF&A. All budget requests for the new calendar year 
are due to the Treasurer’s office by March 1. The CF&A reviews budget requests and approves the budget 
for recommendations to the Annual Conference and it is published in the Annual Conference Workbook.

13.  Printed Materials. Lay and clergy members of the Annual Conference shall be given an opportunity 
to read all reports, recommendations, resolutions, and other supporting material for agenda items prior to 
their presentation at the Session. All such materials shall be submitted to the Annual Conference Secretary 
90 days in advance of the Conference Session each year and a Conference Workbook distributed prior to 
the Conference Session.  Resolutions shall be considered only if submitted 90 days in advance. Each item 
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submitted for the Conference Workbook shall be clearly identified as to authorship. Motions, reports, and 
recommendations requiring Conference Action not printed in the Conference Workbook shall be assigned a 
document number by the Annual Conference Secretary, printed at the expense of the presenter, and distributed 
at the time of check in or 24 hours prior to presentation. The standard format for documents shall be 8 ½” 
x 11” paper, punched for three ring binders. Items not requiring Conference Action are to be received by 
the Annual Conference Secretary two weeks prior to the opening of the Annual Conference session. These 
items will be placed in a Conference publicity packet that will be distributed to members at check in. These 
items will be printed at the expense of the presenter. Motions from the floor, including amendments, shall 
be presented to the Annual Conference Secretary in writing. Only those items requiring Annual Conference 
action may be distributed with the permission of the presider within the bar of the Conference. 

14.  Displays.  Display space is available at the place of registration. The assignment of space will be 
on a priority basis by the Annual Conference Program chairperson.  Requests are due by May 15th. Because 
space may be limited, assignments will be made in the following priority:

a.  Official General and Annual Conference Boards and Agencies, approved Conference Advance 
Specials, and approved ministries and foundations of the Annual Conference. 

b.  Seminaries.  
c.  Official affiliated ministries. 
d.  Caucus Groups. 

  Non-United Methodist entities must apply for approval of the Chairperson of the Annual Conference 
Program Committee.
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2022 Salaries of Those Appointed to Extension Ministries
The following are salaries reported by those in extension ministries as required by the 2016 Book of 
Discipline, paragraph 628 and the WV Annual Conference Fiscal Policy #32.  “Every clergy member 
of an annual conference appointed to extension ministry shall furnish annually to the conference 
secretary ...a statement of compensation...and said compensation of all clergy appointed to extension 
ministry shall be published in the journal of the annual conference.”  

*Indicates those in compliance with Disciplinary requirement and conference fiscal policy. Where 
a salary appears without an *, the figures are from the previous year when a report was submitted. 

Appointed to Extension Ministries Within the Connectional Structure of United Methodism

Name Dist Charge Conference Salary Housing Travel Other Benefits
Acord, Jonathan GW St Matthew

* Allen, Jeffrey S. NR Simpson Memorial $38,835 $18,727 reimbursed
Alt, Angel PH (submitted ministry narrative, but no form, so no charge or salary info given)

* Coble, Deborah NR Cross Lanes $59,039 $9,200
* James, Shea NR St. Mark's (Charleston) $59,039 $9,200
* Linger, Michael D. NO Glen Dale $51,000 $18,000
* MacDonald, Bonnie Glass NR Christ Church, Charleston $69,582 $9,200
* Taylor, Jeffrey A. WT Cross Lanes $131,397 $25,000

Webb, Joseph LK Wayside

 

Appointed to Other Valid Extension Ministries 

Name Dist Charge Conference Salary Housing Travel Other Benefits
Biondi, Darick NR St. Mark's
Godwin, Greg MV First Elkins
Godwin, Jeffrey GW
Gooding, Kevin SO
Green, Sharletta NR
Johnson, Matthew MV Community

* Kenaston, Diane NR Forrest Burdette $3,000
McKee, Lisa GW

* Ployd, Adam D. NR Forrest Burdette $42,700
Riggs, James LK Fairview
Waide, Michael MV LIFE UMC
Wiblin, Maria PH Masontown/Bethlehem
Williams, G. Alan NR Johnson Memorial

Appointed to Extension Ministries Endorsed by the Bd. Of Higher Education and Ministry

Name Dist Charge Conference Salary Housing Travel Other Benefits
Andrews, Dina MV St. Paul's Parkersburg (only through 8/5/2022)

* Baker, Bryan C. MV Avery $63,000
* Brumley, Mary E. NR Johnson Memorial $65,000 $10,800

Carr, Margaret NO Christ
* Dague, Debra NO Elm Grove $48,000 (until February 11, 2023)

Isaiah, Ravi NR St. Andrew (St. Albans)
Lowden, Sarah NR Mason Circuit
Moon, Jenna NO
Moore, Heather MV Avery
Potesta, Michael SO Beckley Community
Rapking, Ethan NR Cross Lanes
Sears Lea, Erin SO First Princeton

* Taylor, Marcy MV Avery $20/hour $0.625/mi 2022, $0.655/mi 2023
* Taylor, Michael E. NO McMechen $36,673

Weaver, Eric C. PH Wesley Chapel
West, Jr., Ernest P. "Jay" PH First Romney
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The West Virginia Conference 
Sexual Ethics Policy

What Do We Expect of Church Leaders?
Church leaders should do no harm.
The church is a unique environment in which we expect no harm to be done. The church seeks 
wholeness and healing, in unity expressed as the Body of Christ. Where such unity prevails, there 
is no exploitation, no humiliation, and no abuse.

People in a ministerial role will be held accountable.
The ministerial role is one of power and responsibility. Persons called to ministerial roles are 
expected to dedicate themselves to the highest ideals of the Christian life for the sake of the church 
and the most effective witness of the gospel of Jesus Christ. Conduct is as important a witness as 
the sermons preached, the rites celebrated, the counsel offered, and other church tasks performed. 
Church leaders, whether clergy or laity, must maintain appropriate sexual boundaries that respect 
the fact that a power differential exists between them and those whom they serve.

What Is Sexual Misconduct According to The United Methodist Church?
Sexual misconduct is a chargeable offense for both laity and clergy. Chargeable offenses include, 
but are not limited to: child abuse, sexual abuse, sexual misconduct, the use of pornography, sexual 
harassment, and gender discrimination (The Book of Discipline 2016, par. 2702.1).

Definitions
Sexual misconduct is a continuum of sexual or gender-directed behaviors by either a lay or clergy 
person within a ministerial relationship (paid or unpaid). It can include child abuse, adult sexual 
abuse, harassment, rape or sexual assault, sexualized verbal comments or visuals, touching and 
advances, use of sexualized materials including pornography, stalking, sexual abuse of youth or 
those without capacity to consent, or misuse of the ministerial position using sexualized conduct 
to take advantage of the vulnerability of another. Sexualization of the ministerial relationship is 
a betrayal of sacred trust.

Sexual harassment is “any unwanted sexual comment, advance, or demand, either verbal or 
physical, that is reasonably perceived by the recipient as demeaning, intimidating, or coercive. 
Sexual harassment must be understood as an exploitation of a power relationship rather than as 
an exclusively sexual issue. Sexual harassment includes, but is not limited to, the creation of a 
hostile or abusive working environment resulting from discrimination on the basis of gender.” (The 
Book of Discipline 2016, par. 161.I)

Sexual abuse is a form of sexual misconduct and occurs when a person within a ministerial role of 
leadership (lay or clergy, pastor, educator, counselor, youth leader, or other position of leadership) 
engages in sexual contact or sexualized behavior with a congregant, client, employee, student, staff 
member, coworker, or volunteer.

Pornography is sexually explicit material that portrays violence, abuse, coercion, domination, 
humiliation, or degradation for the purpose of arousal. Any sexually explicit material that depicts 
children is pornographic.
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Dating irrevocably alters the relationship between clergyperson and parishioner and impacts the 
congregation. Therefore, dating between clergy and parishioners is inappropriate and is discouraged. 
Because of vulnerability and power differences within the ministerial relationship, meaningful consent 
is difficult to establish. Any decision to initiate a dating relationship within this context would require 
transparency with all involved, including permission from the district superintendent, pastor-parish 
relations committee, and plans for alternative pastoral support for the person involved. 

How Does The United Methodist Church Respond to Sexual Misconduct?
The Book of Discipline sets forth the plan by which we United Methodists govern ourselves. It 
reflects our understanding of the Church and of what is expected of its laity and clergy as they 
seek to be effective witnesses in the world as a part of the whole body of Christ. Complaints 
will be handled according to The Book of Discipline. The Book of Discipline will not substitute 
for actions which might be brought in a civil or criminal court. Any person reporting sexual 
misconduct will be heard with compassion. Appropriate support will be given to the complainant(s), 
the respondent(s), their families, and the congregation or Conference agency involved.  

1.   If you feel you are a victim of sexual misconduct within the West Virginia Conference 
of The United Methodist Church, you are encouraged to contact one of the following 
people (contact information may be found below*). If the misconduct involves a/an

a)   Clergyperson, contact a District Superintendent or the Bishop.
b)  Employee or volunteer leader in a Conference-sponsored activity, contact the Bishop
c)   Layperson in a ministerial role, contact a District Superintendent.
d)  Layperson in a local church leadership role, contact your pastor or a District 

Superintendent
 

2.      Allegations involving minors or an adult incapable of self-reporting shall be reported to 
the appropriate government authorities. In WV, a report must be made to the Department 
of Health and Human Services Hotline (1-800-352-6513, for both children and vulnerable 
adults). A report must also be made within 24 hours to the state police or a local law 
enforcement agency with jurisdiction to investigate. In Garrett County, MD, contact Child 
Protective Services at 301-533-3005. For MD Adult Protective Services, call 800-917-
7383. In addition to these reports, the notification procedures described in #1 above and 
the church’s Safe Sanctuary policy shall be followed.

3.      Retaliation on account of a good faith report of sexual misconduct shall not be tolerated 
and shall be considered a separate violation of this policy.

*The Bishop’s office and each district superintendent may be contacted through the conference 
office at 304-344-8331. Direct contact information is elsewhere in the Journal or on the conference 
website at www.wvumc.org.

What Support Does the West Virginia Conference Offer to Those Affected by Sexual Misconduct?

A Conference Response Team is named and maintained by the Bishop consisting of persons 
specially trained to respond as outlined by The Book of Discipline. This Team and the Cabinet 
shall consult and agree upon appropriate case management procedures.
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How Will We Help Reduce Sexual Misconduct?
Education and awareness are key elements in the reduction of sexual misconduct and in effective 
intervention when sexual misconduct occurs. The West Virginia Conference will provide education 
to clergy and laity in ministerial roles to reduce sexual misconduct.

This education shall include
1.    ethical standards of behavior;
2.    resources for spiritual, emotional, physical well-being; and
3.    a description of the complaint process and resources available to affected individuals   
     and congregations

Basic education and training shall be required
1.    for laypersons in ministerial roles – within six months of employment.  
2.    for clergy – within six months of initial appointment.

Basic education and training shall be offered to volunteers and non-ministerial employees in 
the church.
 Following completion of basic education, supplemental training on these subjects shall 
be offered and/or approved by the West Virginia Conference and required both for clergy and 
laypersons at least every four years while serving in a ministerial role.

Congregations shall
1.  become educated about issues related to appropriate boundaries and sexual  misconduct;
2.  draft, approve and follow a local church policy regarding Sexual Harassment, Sexual Abuse 
and Sexual Misconduct. Until such a policy has been adopted, the Conference policy and 
procedures will be in effect for the local church. 
3.  show concern for the health of the congregation and that of their leaders;
4.  be aware of the demands on the time of their ministerial leaders and establish reasonable 
expectations; and
5.   support continuing education, training, consultation, and peer connections for their 
clergy and lay  leaders.

ADDITIONAL RESOURCES

The Book of Discipline, Abingdon Press, 2016. A free edition is available from Cokesbury at: www.
cokesbury.com/forms/DynamicContent.aspx?id=87&pageid=920 
   Paragraphs 362 & 2702 detail complaint procedures and chargeable offenses. 
Child Abuse reporting information, including a list of mandatory reporters: 
www.childwelfare.gov/topics/systemwide/laws-policies/statutes/manda 
ChildHelp national reporting hotline is 1.800.4.A.CHILD (1.800.422.4453)
Local church policies recommendations:  
www.umsexualethics.org/wp-content/uploads/2015/08/Local-Church-Policy-Alert-REV.pdf 
National Coalition Against Domestic Violence resource list, including a wide variety of national agency 
resource links relating to abuse: www.ncadv.org/resources  
Resources relating to sexual misconduct and healing: 1-800-523-8390 or 
www.umsexualethics.org 

This policy has been adapted, with appreciation, from that of the Susquehanna Conference of 
the UMC.
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This policy has been adapted with permission from the Susquehanna Conference.

West Virginia Conference 
Safe Sanctuaries Policy 

Introduction 

Heeding Christ’s call to love and serve one another (John 13:15,34); to care for those most 
vulnerable in his name, particularly the “least of these” (Matthew 25:40); and to welcome 
children and youth in Christ’s name (Matthew 18:5), the West Virginia Conference of the United 
Methodist Church has developed this Safe Sanctuaries1 Policy with accompanying procedures to 
reduce the risk of abuse to children, youth and vulnerable adults in the ministries of the local 
churches and the annual conference.  

“People were bringing little children to him in order that he might touch them, and the 
disciples spoke sternly to them. But when Jesus saw this, he was indignant and said to them, 
‘Let the little children come to me; do not stop them; for it is to such as these that the 
kingdom of God belongs. Truly, I tell you, whoever does not receive the kingdom of God as a 
little child will never enter it.’  And he took them in his arms, laid his hands on them, and 
blessed them.” (Mark 10:13-16) 

Our Christian faith calls us to offer both hospitality and protection to children. The Social 
Principles of The United Methodist Church state that “children must be protected from 
economic, physical and sexual exploitation and abuse.” Tragically, churches have not always 
been safe places for children. Child sexual abuse, exploitation, and ritual abuse occur in large 
and small churches, urban and rural. The problem cuts across all economic, cultural, and racial 
lines. Such incidents are devastating to all involved: the child, the family, the local church, and 
its leaders. God calls us to make churches safe places, protecting children and other vulnerable 
persons from abuse. God calls us to create communities of faith where children and adults grow 
safe and strong.   

In light of this, the West Virginia Conference of the United Methodist Church is committed 
to creating policy and procedures that can 1) prevent such abuse from happening in our churches; 
2) be a place where children can feel safe in disclosing abuse; and 3) protect the loyal volunteers
and employees that minister to our children, youth and vulnerable adults.

This policy sets forth the mandatory requirements in the areas of: 

Screening Staff and Volunteers 
Supervision 
Cyber Policy 
Reporting Abuse and Responding 

1 Melton, Joy Thornburg. Safe Sanctuaries, Reducing the Risk of Abuse in the Church. 2008. Discipleship Resources: Nashville, TN 

Safe Sanctuaries  
Updated: March 2022 
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 The policies that follow provide minimum standards and procedures for local churches 
and the conference that are in keeping with the Book of Discipline and General Conference 
resolutions2  

The West Virginia Conference shall: 

 develop safety and risk-reducing policies and procedures for Conference-sponsored
events such as camps, retreats, youth gatherings, childcare at conference events,
mission trips, and other events for which the Conference or its agency or program is
the sponsor;

 approve and maintain a Safe Sanctuaries Policy and assign the Ministerial Ethics
Team for implementation. The Conference Safe Sanctuaries Policy shall be posted
on the Conference website, circulated in Conference publications, and shared with
laity and clergy at district or Conference seminars;

 develop training opportunities to assist local church leaders in the creation of local
church policies and in their implementation.

Local churches should: 

 develop a Safe Sanctuaries Policy for their church;
 be familiar with Annual Conference and other church policies regarding clergy and

lay leader sexual misconduct; and
 designate a Safe Sanctuaries coordinator and/or team within the local church to

ensure policies and procedures are followed.
 adopt screening procedures (use of application forms, reference checks, background

clearances, and so forth) for staff, volunteers, employees, and helpers (paid and
unpaid) directly or indirectly involved in the care of children, youth, and vulnerable
adults;

 develop and implement procedures for church activities (see Supervision Section)
 become informed as to who are mandatory reporters
 carry liability insurance that includes sexual abuse coverage;
 develop and implement an ongoing education plan for the congregation and its

leaders on the reality of child abuse, risk factors leading to child abuse, and strategies
for prevention;

The West Virginia Conference Safe Sanctuaries Policy, with its minimum standards and 
recommended procedures, seeks to assist local churches and conference ministries in their 
covenant commitments to reduce the risk of abuse in ministries with children, youth, and 
vulnerable adults.  

2 1996 General Conference Safe Sanctuaries resolution, which was reaffirmed in 2004 and 2008, expanded to include abuse risk reduction for 
vulnerable adults and cyber safety considerations). 
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Cyber Space and Cyber Safety 

While ministries and activities occur in various venues, new forms of communication via 
the internet, cell phones, and other hand-held devices constitute a new space for ministry and 
activities for children, youth, and vulnerable adults. Cyber Space includes communications via 
email, messaging, cell phone (speaking and texting), and other devices; communicating on social 
networking sites; and downloading materials from the internet; and gaming. Cyber Space is a fluid 
space that changes more and more as communications become more portable and websites change 
with increasing frequency. The dangers of direct access to age-inappropriate content, risky social 
contacts, intimidation, threats, bullying, remade and/or inappropriate photos, information that 
could increase risks for abuse, and more in Cyber Space make Cyber Safety an essential part of 
Safe Sanctuaries.  

Definitions 

What is Safe Sanctuaries? 

In 1996, the General Conference of the United Methodist Church adopted the resolution, 
Reducing the Risk of Child Abuse in the Church. Since then, this resolution reaffirmed at every 
General Conference became the impetus for annual conferences and congregations to develop and 
implement abuse risk reduction policies. Discipleship Ministries has identified Safe Sanctuaries 
as “reducing the risk of abuse in the church for children, youth, and vulnerable adults.” 

What is abuse? 

Child abuse is a broad term encompassing a variety of acts perpetrated against a child (under 18) 
by an adult or older or more powerful child that harms the child or endangers a child’s/youth’s 
health, safety, or welfare. The child or youth can never consent to abusive behavior, either 
legally or morally. In all circumstances, child abuse is morally wrong, and the child shares no 
responsibility for the abuse 

The Maryland Code and the West Virginia Code provide legal definitions of acts constituting 
criminal child abuse.3  While these definitions are informative, we believe the Church must hold 
itself to a higher standard. Our churches must be the safest and holiest of places for all of God’s 
children/youth if we are to succeed in our efforts to live and serve as the Body of Christ in the 
world. 

Types of abuse 

Physical Abuse4—a person deliberately and intentionally causes bodily harm to a child. 
Examples may include violent battery with a weapon (knife, belt, strap, etc.), burning, shaking, 

3  W.Va. Code, §§49-1-3 and 61-8D-1 through 61-8D-6; Maryland Code, §§3-601 through 3-607, 11-203 and 11-209. 
4 All definitions are from Melton, Joy Thornburg. Safe Sanctuaries, Reducing the Risk of Abuse in the Church. 2008. Discipleship Resources: 
Nashville, TN 
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kicking, choking, fracturing bones, and any of a wide variety of non-accidental injuries to a 
child’s body. (pages 29-30) 

Emotional Abuse—abuse in which a person exposes a child to spoken and/or unspoken 
violence or emotional cruelty. Emotional abuse sends a message to the child of worthlessness, 
badness, and being not only unloved but undeserving of love and care. Children exposed to 
emotional abuse may have experienced being locked in a closet, being deprived of any sign of 
parental affection, being constantly told they are bad or stupid, or being allowed or forced to 
abuse alcohol or drugs. Emotional abuse is often very difficult to prove and devastating to the 
victim. (page 30) 

Neglect—abuse in which a person endangers a child’s health, safety, or welfare through 
negligence. Neglect may include withholding food, clothing, medical care, education, and even 
affection and affirmation of the child’s self-worth. (page 30) If a parent cannot provide adequate 
care for a child due to poverty, infirmity, or other disability; their negligence is not legally 
categorized as abuse, although the child still needs care. 

Sexual Abuse—child sexual abuse is a criminal act perpetrated by an adult (or an older 
and more powerful youth) that exploits and harms children/youth by exposing them to or 
involving them in sexual behavior for which they are unprepared, to which they cannot consent 
(either morally or legally), and from which they are unable to protect themselves. The 
child/youth is never capable of consenting to sexually abusive behavior and cannot be blamed for 
the sexual abuse regardless of the child’s/youth’s conduct. Examples of sexual abuse may 
include fondling, intercourse, incest, and the exploitation of the child/youth for the purpose of or 
exposure of the child/youth to pornography or prostitution. (page 30)  

Ritual Abuse—abuse in which physical, sexual, or psychological violations of a child are inflicted 
regularly, intentionally, and in a stylized way by a person or persons responsible for the child’s welfare. The 
abuser may appeal to some higher authority or power to justify the abuse. The abuse may include cruel 
treatment of animals or repeated threats of harm to the child, other persons, and animals. Reports of ritual 
abuse are often extremely horrifying and may seem too grim to be true. Children making such reports must 
not be ignored. (page 30) 

Hazing/Initiations/Bullying—abuse that occurs when the child/youth is subjected to 
ridicule, harassment, or other emotional or physical harm as part of a rite of passage, initiation, 
punishment, or for the enjoyment of the participants or other bystanders. This type of abuse may 
be perpetrated by adults or by older or more powerful children or youth. While this type of abuse 
may not always constitute a crime, it serves no purpose in the Body of Christ and is not 
acceptable in our church. 

West Virginia Conference Policy Definitions 

1. A child is anyone under the age of 18 years.
2. A youth is a child in the age range of 12 to 18 years and is a colloquial term used in

ministries to mean middle and high school age groups.
3. A vulnerable adult is any person, 18 years and older, who, because of physical or mental

infirmity or emotional disability or other physical, mental, or emotional dysfunction, may
be vulnerable to maltreatment.

4. Employee – a paid person engaged in ministry to children, youth, or vulnerable adults
through the Conference or Local Church who: has been screened and trained in Safe
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Sanctuaries Policies; performs tasks specified in a job description, and is accountable to a 
supervisor for work habits and products. 

5. Helper – a person engaged in ministry to children, youth, or vulnerable adults through the
Conference or Local Church who has been screened and trained in Safe Sanctuaries
Policies, who serves under the supervision of a staff person.

6. Volunteer – a person who works in ministry to children, youth, or vulnerable adults who
has been screened and trained in Safe Sanctuary Policies either as a supervisor or a helper
without compensation.

7. Dean of the event – a person in charge of an activity or event or the Site Director at any
of the camping sites the conference owns

8. Conference Response Team – a group of people trained in handling situations of abuse.
Assigned by the bishop or superintendent, they assist congregations, camps, and events in
dealing with the recovery process.

9. Mandated Reporter - All members of the clergy, employees, child care workers, youth
camp administrators or counselors, and volunteers who work with children/youth are
mandated reporters (WV Code §49-2-803, 2018)

10. The Conference -  the West Virginia Conference of the United Methodist Church
11. Ministries or activities- any ministries to children, youth, and/or vulnerable adults that

include any programming or activities in which children, youth, and/or vulnerable adults
are under the supervision of the Conference through its staff persons or volunteers.

Screening & Policies

Administrative teams of Local Churches and Conference ministries and programs that oversee 
these ministries related to children, youth, and vulnerable adults, shall be responsible for 
implementing and monitoring the compliance of these minimum standard policies and 
procedures. There shall be specific persons designated to be responsible for reviewing and 
following up on each application prior to service. All applications and related forms must be 
completed and records must be kept in a secure location. 

Every ministry and/or program of the West Virginia Conference that relates to children, youth, or 
vulnerable adults shall have Safe Sanctuaries Policies. These policies and procedures are 
required for Conference ministries and shall include:   

- Demonstration of an active relationship with a local church of at least six (6) months
before being allowed to be in a supervisory role in children, youth, and/or vulnerable
adult activities.

- Written application (sample provided).
- Voluntary disclosure of past criminal history, allegations of criminal history, and

driver history.
- Waiver of confidentiality allowing the conference to secure the background checks

necessary for the position being applied for.
- Listing of three non-related references. This list shall have complete contact

information for all references.



410

West Virginia Annual Conference Journal 2023 Section XI - Miscellaneous 

- All employees and volunteers need to complete the following background screening
including:

o State Police Criminal Background Clearance
o National Criminal with Sex Offender OFAC

- Background clearances are valid for 48 months and must be obtained again every 48
months.

- When transporting children, youth, and/or vulnerable adults, a current driver’s
license, registration, insurance, and completed West Virginia/Maryland or state of
residency, driving record.

Best Practices for Storing Records 

a. All screening records will be kept securely on file in accordance with current privacy
laws, with the guidance of the screening company. Confidential access will be
authorized by the Cabinet and the Ministerial Ethics Team.When the Conference is
hosting an event for which the local church is responsible for chaperones, the church
shall provide the necessary paperwork listed above

b. All applications and related forms must be completed and records must be kept in a
secure location in accordance with privacy laws.

Additional Requirements for Safe Sanctuary Policies 

a. A method for reporting incidents of child, youth, and vulnerable adult abuse in
accordance with the State Laws of West Virginia and Maryland; the written
guidelines of the West Virginia Conference, and the written guidelines of the local
United Methodist Church.

b. Measures to deal with the safety, protection, and ongoing emotional support of those
who may have been abused.

c. Guidelines for communication with family members, the congregation, the district,
the conference, and the public media.

d. Persons responsible for implementing, monitoring, and reviewing local church
polices include but are not limited to:  Pastor; Representative of Staff Parish,
Representative of Trustees, Youth Leader, Children’s Leader, Nursery Leader, Safe
Sanctuary Coordinator.

e. A copy of Local Church Safe Sanctuaries Policies shall be on file in the appropriate
District Office.

f. If a local church does not create its own Safe Sanctuaries policy, the Conference
policy serves as the policy for the church.

g. The Conference Ministerial Ethics Team shall be responsible for training and
resourcing the ministries and local churches covered by their Safe Sanctuaries
Policies.

h. Safe Sanctuaries training is required of all persons serving congregations within six months
of their first appointment or assignment in the conference. The report of completion of this
training shall be included with Charge Conference reports.

i. Clergy and lay persons serving congregations are required to complete Safe
Sanctuaries training mandated by the conference at least every 48 months (four years.)
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Supervision

Every ministry or event of the West Virginia Conference that relates to children, youth, and/or 
vulnerable adults shall follow these standards for supervision. These procedures are designed to 
reduce the risk of abuse to children, youth, and/or vulnerable adults and protect the staff persons 
and volunteers from unwarranted accusations. These are the MINIMUM standards, and each event 
may adopt more stringent requirements as deemed reasonably appropriate. 

1. Two non-related Adult Rule –No matter the size of the group, a minimum of two non-
related adults age 18 or older (defined as two adults not residing in the same household)
shall be present with participants at all times. These adults shall have completed the
screening process. One of the two adults may be a “roamer” who moves in and out of the
rooms.

2. Five-Years-Older Rule – Every adult responsible for supervision shall be at least 18
years of age and at least five years older than the oldest child or youth event participant.

3. No child, youth, or vulnerable adult will be left unsupervised while attending a West
Virginia Conference-sponsored event. If the conference does not provide child
care/supervision services for a conference-sponsored ministry or event (i.e. retreats,
small groups, worship services, etc.), the parent or legal guardian shall be fully
responsible for their child(ren) during the event.

4. All activities should occur in open view. Each room or space where activities involving
children, youth, or vulnerable adults occur shall have visibility from an interior hallway
or a connecting room by means of a window, a door with an uncovered window, or an
open door. Parents, volunteers, or local church staff may visit and observe any part of
any program at any time.

5. Bathroom Needs. When possible, children will be encouraged to take care of their own
bathroom needs. Should a child require assistance, the outer bathroom door will remain
open while a volunteer or staff person assists the child, with an additional volunteer being
present. It is recommended that youth use a buddy system to ensure safety.

6. Event records are required for activities in which participants are outside of the direct
supervision of their parents/legal guardians.

7. Media – Written permission must be obtained from a parent/legal guardian prior to
posting photos of children, youth, or vulnerable adults on a website or in other public
locations, and names will not be included.

8. Overnight Events- For overnight children/youth/vulnerable adult events:
i. There will be separate sleeping areas for males and females.



412

West Virginia Annual Conference Journal 2023 Section XI - Miscellaneous 

ii. At least two adults will be present in each sleeping area and will be of the
same gender as the children/youth/vulnerable adult in that area.

iii. Sleeping areas should be pre-arranged by a staff person or event coordinator
prior to the event.

iv. Two (2) adult leaders will conduct random and regular rounds throughout
the nighttime sleeping hours of all sleeping areas.

v. Separate shower and bathrooms facilities are highly encouraged. When
separate facilities are not possible, procedures for the use of the facility will
be conveyed to all event participants by the staff person or event
coordinator.

Adults must respect the privacy of children/youth/vulnerable adults, during such situations as 
changing, showering, etc., and should intrude only to the extent that health or safety may require. 
Adults must protect their own privacy in similar situations as well.  

Cyber Safety
Electronic Communication Recommendations 

The internet, apps, social media, and portable devices allow people to stay in contact with each 
other. Excellent ministry can take place using modern technology, but as with all forms of ministry, 
there are inherent risks involved with electronic communications. Assume anything, and 
everything in cyberspace is public information. Here are some recommendations.  

 Obtain advance written parent/legal guardian permission. In addition to general
permission to participate in a conference ministry or event, obtain written advance
parent/legal guardian permission for children and youths, and personal permission from
vulnerable adults or their guardian if applicable, for:

1. Taking and using photos or videos of participants, for example, posting on sites,
sending by email or by cell phone, reproducing photos in brochures, posters or
newspapers.

2. Communicating or transmitting data electronically with children, youths or
vulnerable adults sharing any full name or contact information.

▪ Never post identifiable information. For example:

1. Do not use “broadcast” emails. Use the “Bcc” option (blind carbon copy) so that
each recipient sees only his or her address when a message is received.

2. Be cautious when transmitting easily identifiable information such as event dates,
times, locations, or participants.

3. Limit what is communicated in prayer requests. When placing a child, youth, or
vulnerable adult on a prayer list, use only first names and only if you think a name
is necessary.
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 Use caution when sharing photos.

1. Consider using stock or purchased photos.
2. Obtain all necessary legal permission to use photos or other content (poems, songs,

etc.).
3. If sharing photos, refrain from using names, and never use last names or other

personally identifiable information.
4. Check photos for vulnerable/compromising situations and to make sure they uphold

your mission.
5. Check to make sure nametags are not distinguishable.
6. Block “save photo as” options on websites.
7. Limit access to photos by employing the use of a password.

 Social media sites  Do not use your personal social media presence for ministry. Use a
group social media site that is monitored by senior leadership, for example, a Facebook
site for the specific group.

1. Include a code of conduct/terms and conditions for the site that expressly states
expectations for posts and a clear expression of how violations, offensive, and
objectionable material will be addressed.

2. Monitor the site and remove inappropriate comments, photos, links, etc.
3. Restrict who can be a friend.
4. Do not post anything you would not want printed in the newspaper, church

newsletter, or bulletin.
5. Be familiar with, and comply with, social media provider policies, restrictions and

terms and conditions. For example, according to Facebook’s own terms, children
under 13 years of age may not sign up for a Facebook account.

6. Encourage children, youths, and vulnerable adults to follow these same guidelines
as appropriate.

Do not collect, or allow third parties to collect, online personal information from children 
under 13. See Children’s Online Privacy Protection Act (“COPPA”) and Federal Trade 
Commission Rules implementing COPPA (the “Rule”).   COPPA and the Rule require specific 
permissions and privacy policies if a website or online service collects, or allows third parties to 
collect, personal information if the service is directed to children under the age of 13. Restrictions 
also apply if the site is directed to a general audience and the organization has actual knowledge 
that it collects personal information from children under 13 years of age. 
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Responding To and Reporting Abuse

A quick, compassionate, and unified response to an alleged or actual incident of abuse is 
necessary and expected. All allegations are to be taken seriously. In all reported or observed 
abuse cases in a ministry event, the entire staff of that event, paid and/or volunteer, shall be at the 
service of all official investigating agencies.  

A mandated reporter must make a report of suspected child abuse. All members of the clergy, 
employees, child care workers, youth camp administrators or counselors, and volunteers who 
work with children/youth are mandated reporters. 

The goal of an immediate response to alleged or known incidents of abuse will be to ensure the 
safety of the victim and any additional potential victims. In all alleged or actual abuse cases, 
professional support is obtained by informing the Department of Human Resources- Bureau for 
Children and Families at 1-800-352-6513 not more than 24 hours after suspecting this abuse 
or neglect. In any case where the reporter believes that the child suffered serious physical 
abuse or sexual abuse or sexual assault, the reporter shall also immediately report to the 
State Police and any law enforcement agency having jurisdiction to investigate. The 
parents/legal guardians of the victim will be notified unless they have been named as the alleged 
perpetrator of the abuse. Pastoral support is sought by following the conference policy, which is: 

If the allegation or incident concerns events or persons outside any relationship to a 
conference and/or local church-related event, it is the responsibility of the person who 
heard the abuse to make the initial report to the Department of Human Resources- Bureau 
for Children and Families. The procedures outlined in this section will guide responses 
and reporting. 

Example: Child, youth, or vulnerable adult telling a camp counselor about abuse 
by a relative during the prior year. If this report were made to the counselor in the 
course of his/her duties as a camp counselor, then it is the responsibility of the 
camp counselor to make the call to report. The camp counselor may talk with the 
Camp Dean or Site Director before making the call, asking for support.  
An incident report should be filed with the Site Director as a part of the reporting 
process.  

If the allegation is against or involves a staff person, pastor, helper or volunteer, or if it occurred 
in the course of a ministry event, the person in charge of the event shall contact the District 
Superintendent. 

The Director of Communications of the West Virginia Conference or his/her designee is the 
only person/s authorized to make statements to representatives of the media. All requests 
for statements shall be directed to the Director of Communications. Staff persons and volunteers 
are to be trained to handle media requests by referring them to the Director of Communications.  
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How to respond to allegations of abuse 

Once a child, youth, or vulnerable adult has disclosed abuse, the one to whom the disclosure has 
been made should reassure the alleged victim of a concern for his or her safety and well-being. 
They will then call the Department of Human Resources- Bureau for Children and Families. The 
alleged victim (and any other potential victims if the abuse has allegedly taken place on-site) 
should be calmly moved to another safe place on-site in view of at least two other non-related 
adults. Someone safe and familiar should stay with the victim at all times. 

Persons who are accused of abuse, if on-site, will be immediately and discreetly removed from 
the ministry setting (both the accused and the victim to separate locations or areas) until the 
situation is resolved. This is to protect all persons involved, including the accused. The person to 
whom the disclosure was made should inform the victim in an age-appropriate way that a report 
will be made to appropriate legal authorities.   

Should the victim be in need of immediate medical attention, a call should be made for medical 
transport by ambulance. The parents/legal guardians of any victim under the age of 18 should be 
notified. It may not be appropriate to contact the parents/legal guardians if they are the alleged 
perpetrators of the abuse. In this event, the person designated as the reporter should be contacted 
and should handle contacting the parents/legal guardians when appropriate. 

Report the allegations of abuse. The mandated reporter will obtain the information needed for 
the filing of reports, including, but not limited to, the victim’s name and age, the name of the 
alleged perpetrator, the alleged facts of the abuse, and physical home addresses for the victim 
and the perpetrator. It is important to let the victim verbalize the allegations in his or her own 
words, being careful to limit questions asked of children or youth under the age of 18, or to 
vulnerable adults. If abuse is suspected, a report should be made immediately (not more than 24 
hours after suspecting this abuse or neglect) to the Department of Human Resources- Bureau 
for Children and Families at 1-800-352-6513. In any case, where the reporter believes that the 
child or vulnerable adult suffered serious physical abuse or sexual abuse or sexual assault, 
the reporter shall also immediately report to the local police and any law enforcement 
agency having jurisdiction to investigate. It is the mandated reporter’s responsibility to handle 
these matters in a professional and caring manner. Once the call is made, the mandated reporter 
needs to immediately notify the person in charge of the event, who will notify the appropriate 
District Superintendent or the Bishop.  

Maintain confidentiality. Allegations are to be discussed only on a need-to-know basis. The 
person(s) to whom the allegations were disclosed should immediately contact the Department of 
Human Resources- Bureau for Children and Families, giving the details to that person. Other 
adults on-site should be alerted to stay with the alleged victim and other potential victims. Once 
the allegations have been reported, the person to whom the allegations were made should not 
discuss the matter with other persons except law enforcement or designated state investigators. 
To do so could cause irreparable harm to the victims, their families, and the community. 
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Response Team. 
As directed by the Office of the Bishop, a Conference Response Team may be called upon to 
assist in a given situation.  

Handling calls and questions from the media. If a member of the media – newspaper, TV 
station, Radio station, Magazine – calls or approaches a staff or volunteer in person and asks 
about the situation, that person should get their name and phone number and respectfully tell 
them that the Conference Director of Communications will get back to them with the answer as 
soon as possible. The following “hold response” can be used: 

“I want to make sure we give you the most accurate and up-to-date information. The Director of 
Communications can best help you. If you give me your contact information, deadline, and topic 
you are calling about, I will have them return your call as soon as possible.”   or, “Here is the 
phone number/email of the Director of Communications…” 

No staff person should answer questions from the media. The staff person should be polite, but 
firm. A staff person should never simply tell a reporter, “No Comment,” as this response raises 
concern that the incident (alleged or known) is not being dealt with or taken seriously by the 
church. Nothing is assured to be “off the record” when talking to the media. A staff 
person/volunteer should realize that any statement made to the media can be used publicly, even 
if the reporter says it is “off the record.” 
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 Juanita Fortney ....................... 401 Murray Ave, Fairmont, WV  26554
 Karen Frank ....................................PO Box 1027, Clayton, GA  30525
 Richard Friend .............. 7612 Wellesley Dr, College Park, MD  20740
 Lynn Frum .........................1387 Trainer Rd, Buckhannon, WV  26201
 Devona Frye ............................76 Hosanna Way, Winfield, WV  25213
 Sara Fuqua .........................324 Heritage Pt, Morgantown, WV  26505
 Janet Glessner .................194 Randolph St, Buckhannon, WV  26201
 Wilda Godwin .......................................................................................
.......... Serenity Care 269 Little Sand Run Rd, Buckhannon, WV  26201
 Parsie Goff ...........................................................................................
 Janet Graddy ...................1221 Woodland Cres, Fairmont, WV  26554
 Betsy Grandstaff .................. 110 Belford Ave, Huntington, WV  25701
 Lydia Gray ....7283 Summersville Lake Rd, Summersville, WV  26651
 Alpha Greenwood .......1635 S DeKalb St Apt 101, Shelby, NC  28152
 Unamae Griffin ..................................PO Box 462, Sutton, WV  26601
 Marguerite Groscup .....1296 Hornbeck Rd, Morgantown, WV  26508
 Edith Groves ............................131 Graystone Rd, Ripley, WV  25271
 Pearl L. Gum .......369 Morris Branch Rd, Meadow Bridge, WV  25976
 Nellie Harshbarger ...2625 Wallace Rd # 10, Parkersburg, WV  26104
 June Harshberger .... 106 Sharon Lane, # D-8, Kingwood, WV  26537
 Nancy Hart ........................216 Randolph St, Buckhannon, WV  26201
 Janet Hasty .................. 7701 N 132nd East Ave, Owasso, OK  74055
 Karen Hickman ..........498 Lemoyne King Road, Oakland, MD  21550
 Martha Hicks .................. 19629 Midland Trl E, Lewisburg, WV  24901
 Augusta High ....... 614A Highland Ave, South Charleston, WV  25303
 Janet Ann Hinzman
........................... 2490 Kearneysville Pike, Shepherdstown, WV  25443
 Ernestine Horstman ...3838 Clarksburg Rd, Buckhannon, WV  26201
 Tina Horstman ............3838 Clarksburg Rd, Buckhannon, WV  26201
 Cheryl Jarvis ........................ 7564 York Dr # 2W, Clayton, MO  63105
 Patricia Jarvis ....................... 219 Ashby Ave, Charleston, WV  25314
 Louwannah Jemison ...........................................................................
.........................630 Oak Grove Extension Rd, Saint Marys, WV  26170
 Alma Johnson .................. 205 Stonebrook Drive, Clayton, NC  27520
 Bonnie Johnson ........... 2973 Jackson Mill Rd, Jane Lew, WV  26378
 Linda Johnson ...........................103 North 19th St, Olean, NY  14760
 Saundra Beth Karnes .................... 552 River St, Chester, WV  26034
 Betty Keener ..................................123 Hayden Ln, Duck, WV  25063
 Beverly Keener ................. 931 Toms Run Rd, Gassaway, WV  26624
 Doloria Keeney ............. 8675 Midland Trail West, Rupert, WV  25984
 Beverly Kendall ....................... 27 Junior Ave, Clarksburg, WV  26301
 Mary Kincaid ..........................915 Broad St, Mount Hope, WV  25880
 Ruby Kincaid .................. 6295 Hazelgreen Rd, Smithville, WV  26178
 Barbara Klipa ............ 151 Seven Springs Dr, Mount Juliet, TN  37122
 Ruth Kniceley ................230 Zachs Run Rd, Mount Clare, WV  26408
 Phyllis Knight ............................720 Moats Rd, Ellenboro, WV  26346
 Barbara Kyle ...........................49 Patience Ln, Mill Creek, WV  26280
 Donna Langevin ............................211 Graham St, Elkins, WV  26241
 Rebecca Lawson ...................... 1606 8th St, Moundsville, WV  26041
 Donna Light ..... 1000 Maplewood Dr Apt 1113, Bridgeport, WV  26330
 Margaret Liotta ............. 4815 Sandy Glen Way, Wimauma, FL  33598
 Douglas E. Liston ...................24 America Ave, Wheeling, WV  26003
 Mary Lopez ................................P.O Box 31, Spring Grove, PA  17362
 Sylvia Lovejoy ....................... 12802 Ledges Dr, Louisville, KY  40243
 Wendy Lowe ............................ 5013 Kay St, Parkersburg, WV  26104
 Dewayne Lowther ....................... PO Box 8, Buckhannon, WV  26201
 Veronica Lowther .................................................................................
.............................6001 S Kings Hwy Ste R4, Myrtle Beach, SC  29575
 Louella Loyd ............ 76 James H. Lemon Dr., Gassaway, WV  26624
 Brenda Ludolph .........1394 Greens Run Rd, Saint Marys, WV  26170
 Jacoba Mann ............................1575 Edray Rd, Marlinton, WV  24954
 Betty Matheny ............601 Matheny Hill Road, Enterprise, WV  26568

 Joyce Abrams ............................PO Box 84, Clear Creek, WV  25044
 Diana Adkins ........................................................................................
.....................1845 Providence Villas Ct., North Chesterfield, VA  23236
 Rhonda Adkins ......... 2839 Washington Blvd, Huntington, WV  25705
 Cora Alfred ...........................................................................................
 Maryona Arbogast .......2895 Butler Mountain Rd, Renick, WV  24966
 Rosemary Arn .........................1008 19th St, Parkersburg, WV  26101
 Anna Baer .....................................1311 Taylor Ave, Elkins, WV  26241
 Ann Bailey ...................... 100 Meadow View Dr, Lexington, VA  24450
 Lotta Bailey .................... 100 Meadow View Dr, Lexington, VA  24450
 Cynthia Beal ............... 186 Bradley Foster Dr, Huntington, WV  25701
 Darlene Beale ............................. 200 Gracie Dr Wheeling, WV  26003
 Teresa Beck ...................7007 Nova Scotia Dr, Port Richey, FL  34668
 Sue Berman .........................251 Rock Lake Rd, Fairmont, WV  26554
 Doris Bible ..............1928 Brushy Run Rd, Seneca Rocks, WV  26884
 Roger Bishoff ...............938 Horseshoe Run Rd, Parsons, WV  26287
 Kathy Blair ..................................... PO Box 176, Bluefield, WV  24701
 Deborah Blanchard .................19 Martin Mills Ct, Wayne, WV  25570
 Carol Booth ............................ RR 1 Box 569, Peterstown, WV  24963
 Kathy Boyce ....................144 Tea Berry Lane, Bridgeport, WV  26330
 Connie Boyd ..........................206 S Wells St, Sistersville, WV  26175
 Lovern Bragg ..............107 Savannah Ln, West Columbia, SC  29169
 Edna Brooks .............. 347 Bradley Foster Dr, Huntington, WV  25701
 Ann Carol Browning ........................ PO Box 705, Mason, WV  25260
 Mary Callison ........................942 W North Ave, Pittsburgh, PA  15233
 Freda C. Canterbury ....71 Old Turnpike Rd, Parkersburg, WV  26104
 Elda Carpenter .................... 814 Clement Avenue, Belpre, OH  45714
 Donald Carroll ............................7 Hubbard Ln, Wheeling, WV  26003
 Elizabeth Carson .......3722 Southern Hwy, Mineral Wells, WV  26150
 Martha Casey ............. 221 Bradley Foster Dr, Huntington, WV  25701
 Linda Casto ..................204 Stoneheath Dr, Barboursville, WV  25504
 Shirley Catalano .............................85 Citation Dr, Evans, WV  25241
 Carl Chambers ........... 2801 Brentwood Ave, Moundsville, WV  26041
 Thelma Clegg ........................26791 Shanks Rd, Coolville, OH  45723
 Carol Cochran .......................4006 Malden Dr, Charleson, WV  25306
 Patricia Cochran .......................3046 Guardian Dr, Diana, WV  26217
 Keri Coleman . 735 Kanawha Two Mile Road, Charleston, WV  25312
 Maxine Conley ................... 2113 Indiana St, Parkersburg, WV  26101
 Brenda Conner .............................. RR 1 Box 7, Dunmore, WV  24934
 Mary Beth Cook ...................................................................................
 Louise Cormier ..................... 801 Wilshire Circle, 7 Fields, PA  16046
 Nellie Cromwell ..........620 Columbia Rd NW, Washington, DC  20001
 Connie Crosby Dugas ...........152 Wood St, Buckhannon, WV  26201
 Sydelle Curtis ......... 363 Milhoan Ridge Rd, Ravenswood, WV  26164
 Priscilla Daniels ................... 928 Creekwood, Brownsville, TN  38012
 Ruth Davis ........................ 506 Albright Dr, Mechanicsburg, PA  17055
 Judy Deem .................................. 2810 13th Ave., Vienna, WV  26105
 Mary DeMoss .......................... 9 Elwood Ave, Huntington, WV  25705
 Vivian Dennison ..............................................................................OH
 Marilyn Denny ....................2120 Dearborn Ave, Bluefield, WV  24701
 Loretta DeVaughn ..........47 Gihon Rd #235, Parkersburg, WV  25181
 Mildred Dille ..................#6 Donald Street, Mechanicsburg, PA  17050
 Eileen M. Dumire ................ 10620 Marie Ln, Pickerington, OH  43147
 Ruth Dunnett .................................. 346 Nancy Ave, Belle, WV  25015
 Deborah Eaton ....................97 Sunset Blvd, Parkersburg, WV  26101
 Susie Echols .................................... PO Box 39, Franklin, WV  26807
 Flora Elliott .................................421 Center Ave, Weston, WV  26452
 Cherryl Ellison ................. 221 Bennettown Rd, Covington, VA  24426
 Lena Eskew ......................409 Lick Run Rd, Buckhannon, WV  26201
 J.H. Finch ............................450 Clear Creek Ter, Roswell, GA  30076
 Glenda Fitzwater ...........................279 Hillcrest Dr, Elkins, WV  26241
 Joyce Fleming .......................... 41 Iron Bridge Rd, Salem, WV  26426

Names and Addresses of Surviving Spouses of Clergy
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 Barbara Matz .......... 1404 Carpenters Point Rd, Perryville, MD  21903
 Nancy C. Mayes ...................PO Box 491, Point Pleasant, WV  25550
 Dorothy McCauley .......... 812 Lower Pine St., Grantsville, WV  26147
 Helen McMullen ................... 2970 Webster Pike, Grafton, WV  26354
 Jackie Meese ...................................PO Box 368, Weston, WV  26452
 Sherry Mehaffie ............. 1096 Toms Run Ln, Moundsville, WV  26041
 Elizabeth Mencer ................. 216 Thorn Ave, Moundsville, WV  26041
 Ida Faye Metheny ......................204 3rd Street, Terra Alta, WV  26764
 Susan Metzner .....................113 Long Street, Hambleton, WV  26269
 Patricia D. Mick ..........................48 Rockcreek Dr, Hinton, WV  25951
 Betty Miles .............................. 65 Thatch Palm St E, Largo, FL  33770
 Carol Miller .........................415 Alta Vista Ave, Glen Dale, WV  26038
 Elnena Miller ...... 4509 Spring Hill Ave, South Charleston, WV  25309
 Florabelle Miller ........... 1308 US Highway 33 W, Weston, WV  26452
 Jo Miller .......................... 827 Vicksburg Rd, Buckhannon, WV  26201
 Mary Miller ......................................417 Akers Dr, Wilmore, KY  40390
 Thelma Mills ................................... 255 Knobs Rd, Union, WV  24983
 Karen Mitchell ....................50 Wellesley Dr., Washington, WV  26181
 Rebecca Monu .....................................................................................
....................... 6833 Lakeview Haven Dr Apt 1426, Houston, TX  77084
 Eugenia Moore ......................... 912 Ann St, Ravenswood, WV  26164
 Minnie Moore ...................63 Hutchinson Dr, Worthington, WV  26591
 Octavia Morgan ....................... 128 Talbott Cir, Lewisburg, WV  24901
 Genevieve Morris ...................501 Wells St, Ravenswood, WV  26164
 Kathleen Mulqueen ..................... 322 S 9th St, Livingston, MT  59047
 Brookie Murray ....................................................................................   
 Barbara Myers ................... 1055 Mesa Verde Ct, Clermont, FL  34711
 Zelma Myers ......................... 24119 Griffin House Ln, Katy, TX  77493
 Virginia Negley ............ 119 North Price Street, Kingwood, WV  26537
 Barbara Nichols ............................................................................... AL  
 Joan Nutter .........................................900 Main St., Cairo, WV  26337
 Helen Oates .......................... 409 Park Ave, Williamstown, WV  26187
 Martha Ognibene ................. 503 N High St, Morgantown, WV  26505
 Johnnie Oldaker .......................PO Box 297, New Haven, WV  25265
 Peggy Owen .........................................................................................
... 17940 N Tamiami Trl Ste 110 PMB 247, North Fort Myers, FL  33903
 Mary Park ...........................95 Sky Valley Road, Swanton, MD  21561
 Sally Peloubet ..............................119 Keister St, Bluefield, VA  24605
 Linda Peyton ................................. PO Box 14, Lashmeet, WV  24733
 Conita Pinkerton ...................523 Gibbs St, Ravenswood, WV  26164
 Marsha Plybon ..............2800 Emerson Ave, Parkersburg, WV  26104
 Patricia Poling .................... 101 E Myles Ave, Pennsboro, WV  26415
 Ann Gore Price................. 110 Lawrence St, Morgantown, WV  26508
 Lola Raines ........................87724 Amsterdam Rd, Jewett, OH  43986
 Inez Rector ...........................................................................................   
 Stephen Rector . 183 Ack Ferri Addition, New Martinsville, WV  26155
 Doris Reedy .......................................... 639 Main St, Man, WV  25635
 Jo Remley .................... 506 Dave Turney Street, Oakland, MD  21550
 Joanna Rhoades 65 Washington Ter Ste 10, Washington, WV  26181
 Treca Rhodes ........................... 774 Echo Rd, Charleston, WV  25303
 Selma Robey 333 Russell Avenue, Apt. 517, Gaithersburg, MD  20877
 Regina Rodrigues ..................128 Lost Ave, Buckhannon, WV  26201
 Ellen Rowan ................................. 183 Fern Ct, Terra Alta, WV  26764
 Mary Rowe ................... 3209 University Ave, Morgantown, WV  26505
 Joyce Runions ............................... 263 Robin Rd, Sutton, WV  26601
 Patty Runnion ...........308 Rhododendron Lane, Bluefield, WV  24701
 Audrey Shadburn ...............402 Oakbridge Dr, Hurricane, WV  25526
 Yvonne Shaver .............9008 Sandhill Rd, Point Pleasant, WV  25550
 Billie Shepherd ................104 Grant View Dr, Lost Creek, WV  26385
 Richard Sheppard ................................................................................
...............................1881 Maryland Line Rd, Bruceton Mills, WV  26525
 Hazel Sherwood ...................................................................................
...........................50 Harmony Drive, Apt. 208, Morgantown, WV  26505
 Barbara Shiley ............................. 297 Silo Ln, Lewisburg, WV  24901

 Ruth Shingleton .................214 Bedford St, Ravenswood, WV  26164
 Sandra Shue ................................PO Box 88, Farmington, WV  26571
 Joyce Shuman ...........................PO Box 209, Lost Creek, WV  26385
 Effie Simmers .............................96 Heater Holw, Weston, WV  26452
 Melissa Simpson .................. 205 Nemours Cv, Maumelle, AR  72113
 Patricia Sink .............150 Downs Blvd Apt E103, Clemson, SC  29631
 Deborah Skeens .............................227 Lilac Rd, Narrows, VA  24124
 Ossie Skeens ..................... 6199 Vandemark Rd, Medina, OH  44256
 Judy Slate ........................................... PO Box 493, Pinch, WV  25156
 Elsie Smith .......................... 13819 Audra Park Rd, Volga, WV  26238
 John Smith ................................PO Box 166, Upperglade, WV  26266
 Karen Smith ........................ 4003 Noyes Ave, Charleston, WV  25304
 Louise Smith ........................................................................................    
 Nancy Smith ......................................1253 Pike St, Milton, WV  25541
 Sharon Smith .............................PO Box 424, Mac Arthur, WV  25873
 Winnifred Smith ...................220 Smith Drive, Lost Creek, WV  26385
 Janice Spencer .......... 138 Briarpatch Acres Ln, Fort Gay, WV  25514
 Ruth Sprigg .............40 Irving Ave Apt 812, East Providence, RI  2914
 Alice Stanley ..............................1208 Walnut St, Kenova, WV  25530
 Barbara Stewart ........3703 Henry Camp Rd, Saint Marys, WV  26170
 Wilbert A. Stinespring .. 209 Jean Marie Ln, Parkersburg, WV  26104
 Melinda Stout .......................202 McDaniel Dr, Lewisburg, WV  24901
 Nancy Street ............. 3301 Kanawha Ave SE, Charleston, WV  25304
 Goldie Stump ................................PO Box 2255, Weirton, WV  26062
 Dawn Tatum ..................... 1660 Holderby Rd, Huntington, WV  25701
 Celia Tenney .................1975 Waterloo Rd, French Creek, WV  26218
 Darlene Tenney ............................... 1500 21st St, Vienna, WV  26105
 June Thomas ..................................140 Howard St, Leon, WV  25123
 Judy Thompson ............ 10387 Walker Rd, Mechanicsville, VA  23116
 Opal Thompson ......................2205 17th St, Parkersburg, WV  26101
 Ruth Thompson ....323 Township Road 1525, Proctorville, OH  45669
 Penelope Turley .............................. 29 Par Ln, Maidsville, WV  26541
 Rose Turner O’Brien ...482 Tyler Mountain Dr, Gassaway, WV  26624
 Sandra Underwood ..............................................................................   
 Catherine Upton .................... 3101 Dwight St, Bakersfield, CA  93306
 Cheryl Vallandingham ......... 490 Coleman Dr, Lewisburg, WV  24901
 Mabel Vandergrift ..........P. O. Box 323, PLEASANT CITY, OH  43772
 Martha Vineyard .....................1511 Mulberry Ct, Lebanon, OH  45036
 Barbara Ward .......................................................................................    
 Kathleen Ward............5944 Nathan Rd Apt 3, Huntington, WV  25705
 Judith Warner..................... 10645 Music Street, Newbury, OH  44065
 Pamela Watkins ...................................................................................
 Jemi Weisenberger ..........1306 Williams Ave, Clarksburg, WV  26301
 Lenora West .......................... 137 Riverview Hts, Weston, WV  26452
 Betty Wilcox ....................................4117 9th Ave, Vienna, WV  26105
 MaDora Wildman .................... PO Box 490, Buckhannon, WV  26201
 Shirley Wilson ................711 Belrock Ave Apt 117, Belpre, OH  45714
 Leona Winter ............ 112 Crestview Ter Apt 1, Bridgeport, WV  26330
 Bonnie Woodson .............................. 40 Kyle Ave, Salem, WV  26426
 Lynelle Zickefoose............... 41 Wimer Ave, Buckhannon, WV  26201
 Edna Zwoll .......................... 17708 S Calhoun Hwy, Orma, WV  25268
 


