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PO Box 2313, Charleston, WV 25328











Job Description: Director New Vision Depot

West Virginia Conference of the United Methodist Church


​
Title:
Director
Reports To:
The Disaster Response Ministry Team
Scope:
In cooperation with the Disaster Response Coordinator, the Director of the New Vision Depot oversees the functions and properties of the New Vision Depot, including the care and distribution of rescue and recovery resources, storage and deployment of response resources and equipment for the WV Conference of The United Methodist Church. 

The Director maintains the relationship that the New Vision Depot has the United Methodist Committee on Relief (UMCOR), the WV Voluntary Organizations Active in Disaster (WV VOAD), and the WV Emergency Management Division and area offices. In the case of the WV Emergency Management Division this includes caring for the lease agreement with the Beckley-Raleigh County Emergency Services and the United States Department of Agriculture.
Status:
The Disaster Response Coordinator and the Chairperson of the Conference Board of Global Ministries hires the Director of the New Vision Depot as a part time exempt, at will employee. 
The hours and days of work for this position may vary in times of disaster response. 
Overview
The United Methodist Church has had a long history of alleviating suffering and bringing aid to survivors who have become overwhelmed by disaster. In this labor The United Methodist Church has worked effectively in all phases of disaster: rescue and response, relief, response, review and preparedness. A description of our United Methodist Disaster Response is “early in, last out.” 
Role of the Director of the New Vision Depot
The Director provides for the general oversight, planning, implementation, control and evaluation of the operations and mission of the New Vision Depot.  The Director manages the flow of relief materials, resources, equipment, and properties of the West Virginia Conference to places and/or incidents of disaster.
 The Director serves as the link between our disaster response resources and any situation requesting and/or receiving these resources. The Director coordinates the appeals, collections, storage and distribution of disaster response resources, equipment and property with the Bishop and Cabinet, the local churches of the WV Conference, and the Disaster Response Coordinator. 

 
 Disaster refers to a natural or human-caused incident that disrupts normal life, causing physical and/or emotional trauma and/or damage to property and/or community infrastructure. Disasters may include hurricane, tornado, windstorm, flood, tidal wave, tsunami, earthquake, volcanic eruption, landslide, mudslide, snow and ice storm, wildfire, explosion, acts of public violence or terrorism, or other human caused or technological events involving toxic and/or radiological materials. (National Voluntary Organizations Active in Disaster)
Qualifications/ Skills/ Knowledge
Personal/Relational

· Is an active member of a United Methodist Church, or other Christian denomination.

· Exhibits a missional heart demonstrated by experience and passion. 

· Understands the importance of and is committed to the timely response of the Church in disasters.

· Can devote the time and presence needed to assist the Disaster Response Coordinator during a disaster.

· Genuine care and respect for individuals, families, and communities served.
· Cultural and linguistic competence relative to the population served.
· Recognition and empowerment of client strengths.
· Sensitivity to the needs of individuals and families in crisis.
· Awareness of the impact of the disaster on the community, the family and the individual.
· Maintenance of appropriate service boundaries and self-awareness.


Experiential/Learning

· Understands and works within the polity of The United Methodist Church and the Rules of the West Virginia Conference.
· Can inspire volunteers and train them in disaster response resource management.

· Demonstrates a knowledge of disaster programs or services.

· Works calmly and effectively to resolve conflicts in sensitive situations; work collaboratively with others.
Ethical
· Completes successful safety screening as evidenced by a background check.
· Displays ethical conduct in accordance with organizational policy.
· Conducts business in a manner consistent with the mission, values and policies of the West Virginia Annual Conference and UMCOR. 
· Maintains confidentiality with sensitive financial and personal information.
· Has no outside business interest that may conflict with the organization’s goals and objectives.
Technical/Communicative

· Is computer literate, able to utilize word processing, database and spreadsheet software; demonstrated ability to learn new and/or customized software.
· Exhibits excellent communication skills, both written and verbal.
· Is organized and prepared for making reports and briefings to meetings with staff, agencies, and stake holders.
· Relates well and effectively with diverse groups and individuals.
Roles and Responsibilities
Operational

· Serve as the point of contact for all the ministries of the New Vision Depot.

· Manage the flow of disaster response resources in an efficient, timely, and cost-effective manner. 

· Maintains the high quality and operational excellence of perishable, non-perishable relief 
· supplies, building supplies and tools and disaster response and recovery equipment. Receive, train, and oversee the work of volunteers in accomplishing the ministries of the New Vision Depot.

· Host volunteers responding to disasters where needed and appropriate.

· Plan and oversee the operational budget of the New Vision Depot

Relational

· Represent the WV Conference of The United Methodist Church to the New Vision Deport real property leasers.

· Serve as a resource to the Disaster Response Ministry Team.

· Identify ministry partners and develop collaborative relationships that further the mission of the New Vision Depot

Communication and Promotion
· Be the front-line champion of the New Vision Depot, including public speaking, marketing, and managing social media and/or other online communication.

· Seek and nurture champions, donors, financial partners, and grant opportunities that sustain and grow the mission of the New Vision Depot.

· Encourage and inspire the Disaster Response Ministry Team to expand the scope of the New Vision Depot toward future ministry opportunities 
· Coordinate media, electronic and print materials with the conference Office of Communications to promote the ministries of the New Vison Depot. 
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